paPIOHH01 )Iep}KaBHOl a,m\nmcrp
: X

Ykpaina
Opecbka o6JracTh
‘bitropoa-/Inicrposceka paiionna
Aep;KaBHA aMiHiCTpanin

PO3MHOPSNKEHHSI

08.01.2019 p. ' Ne 1/A4-2019

Ipo Iacrpyruizo 3 ginosogcTRa y
binropox-duicTpoBcekil pafionili gepxasnil agmidicTpaii

3 MerTor0 salesnevueHHs puUKOHAHAZ nocraHeBy KaGlmery Mimictpis  Vipatau
Bim 17 ciumg 2018 p. Ne 55 «Jleaxi DuTaHAS HOKYMEHTYBAHHS YODPaBJiHCHEKO! HisUIGHOCTLY Ta 3
METOI0 YNOCKOHANEHH (POpPM 1 METOAiB POoBOTH 3 JOKYMEHTAMY, HOCHIIEHHS IIePCOHAIBHOL.
BIALIOBINANBHOCT KEPIBHYKIB 32 OPraHi3aliio MiNOBOACTBA ¥ INIOPANKOBAHHX CTPYKTYPHHX
TIApO3AUIAX painepxKamMigicTpartii:

1. 3arsepauta [HCTpyKnio 3 AinosoacTsa y Binropon-/lxicTpoBeskii paitorniit nepixanait
amMinicTpami! (HomaeTses).

2. KepiBHEKaM CTPYKTYPHHEX Hipo3/inis patoHHOT fepxaBHol anMigicTpaiil 2a6esmneanTn

' OTpUMAHHS [HCTPYKIii 3 AIOBOACTBA y palinepxaaminicTpanii.

3. Biaziny misoBoneTBa Ta KOHTPOJIIO anapaTy paltOHHOL JeprxaBrol aaninicTpamii:

3.1. 3miifcHroBaTH opramizanifiHo-MeTOIUIHE KEPIBIHUITBO POOOTOI0 3 JOKYMEHTaMH Y
paoHHill nepxkasuill amvinicTpalil, BXHUBATH 3aXONIB MOMO CKOPOUESHHA TEPMIHIB IIPOXOUKSHHS
JIOKYMEHTIB, 3abe3neuypaTs IX od)opMneHIM Ta BUIYCK BIAMOBIZHO DO BUMOT  JEPXKABHHX
craunapTis, Tunosol imcTpykmil 3 ainosoxcrsa, 3aTBepIKEHOL MocTanosoo Kabinery MimicTpis
Yxpainn B1x 17 cigrg 2018 p. No 55, apromaTnsoBaHol cucTeMy AinoBoacrsa Ta uiel IHeTpyknii.

3.2, CmineHO 3 apXiBHUM BIIAUIOM palffoHHO! HepKaBHOI a;(MiHiCTpaui'l' 3IIACHIOBATH
KOHTPOJL Ta IIEPEBIpATH BENEHHS IiIOBOJCTBA B CTPYKTypHI/I‘{ nipposzinax paloHHOI mepaBHOl
anMigicTpanil Ta BUKOHKOMAX CLIBCHKUX pajl.

4. Bimniny ssaemomil 3 rpoMaichbKicTio paloHHOI mepixaBHO! amMinicrpamii posmicTarm

. ImeTpykuiro 3 purosoncrea y Binropoxn-/lmicTpoBchkuil paltoHHIN nepxaBriift amvimicTparil Ha

ogimiftHoMy Beb-caiiTi paifioHHOI qepKarHOI aMinicTpartit.

5. BusHaty TakuMM, 0 BTPATHJIO YHHHICTH DO3IOPAIKEHHS OJNOBY pailoHEO! AepikaBHOT
amvigicTpamii Bix 15.12.2017 p. Ne 564/A-2017 «IIpo IHCI‘pyI\HI}O 3 JinoBoxcTBa Yy Binropon-
JHicTpOBCEKIN patoHHIN AeprkaBHIN aaMiHiCTpariiy

6. Koutpons 3a BHKOH;?

TonoBa pafiorHOI AepxKaBHOL!2
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IHCTPY KLt 5
3 mnononcnm y Binropop-JInicrposeskuii panomnu )It.pﬁlBﬁi'ﬁ_‘iﬁmmﬁc Tpauil

L. 3aransui moytoskenns

1. Inerpykuia 3 mimoBojcrsa .y paiommiit mepxkasuii amumc’rpauu (meni —IHCTPYKIIiA)
BCTaHOBIIIOE 3arallbHl IpaBuila JOKYMEHTYBAHNA YIPaBIIHCEKOT MiaIbHOCTI paiinepxammiricTparii
1 peryiaMenTye MopANoK pOGOTH 3 HOKYMERTAMYU HEBANENHO Bil cnoco6y hixcamii Ta BigTBOpEHHSN
iEGopMalil, sKa MICTUTBCS B AOKYMEHTAX, BKIIOUAIONM IX MIArOTOBKY, peecTpauiro, obmix i
KOHTPOJIb 32 BUKOHAHHAM.

2. IHCTpykuid BuSHAuAE TOPSHOK BEACHHS 3aralbHOTO HiTOBONCTBA, 1 IIONIOKEHH:
TIOMMPIOIOTEC HA BCIO CTYOOBY HOKYMEHTANI0, B TOMY 4MCII CTBOPEHY 34 JIOIIOMOIOIO
NEPCOHANBHAX KOMII'FOTEPIB (IIK). Kommiorepui (apromaruzomani) rexuonorit 06pobxu
}IOKYMSHTHOI 1chopMauu HORMHHI BiANOBLNATH - BHMOPAM  HepicaBHIX craHaapTis, TuIIoBOI
IHCTPYKIIT 3 AinoBoOmCTBA, SaTBCp,II/KeHOL [TOCTAHOBOLO KaGmery Mimicrpie  Vxpaimm Bin
18.01.2018p. Ne55 ta niero imcrTpykyiero.

B amapati pafinepixamvinicrpanii SdCL‘OCOBy'C[‘f)C/I ABTOMATH30BAHA CHCTEMA mnosozxcma
(nami — CAJl ta Ef «[leno 12.0%), sixa pinnosinae sumoranm uiei Incupywu

3. Iopsazox opramisaiii enexTpoHHOrO HOKYMEHTOOBIry iz 3aCTOCYBAT S eneKTpOHHoro
qudpoBOro  miAmucy,  poGOTH 3 ENeXTPOHHHMH _ IOKyMeHTamu B JOIMOBOACTSI
pafipepxanMinicTpali, sAifcHER s NTOBOACTEA CTOCOBHG NOKYMEHTIR, L0 MICTHTE IH(popMario 3
OBMEKEHHM JHOCTYIIOM, Ta MiJIOBOJCTEA 38 3BEPHEHHSAM rpoMaidi, 3anuTaMy Ha in(opmaniio
BH3HAYAIOTHCA OKPEMUMH HOPMATHBHO-IIPABOBMMH AKTAMU. -

4. BimnosinansHicTs 32 oprauisaiiio pinogojcrsa n pafigepammvinicrpauil noknanaeTses Ha
HavalbHUKA BIUILTY ALTOBOJACTBA Ta KOHTPOJIO anapatry, KOHTPOJIL 34 OpraHizaniero AITOBOSICTBA
Ha KepiBHHKA anapaty pamﬂepxcam\muc rpaiit.,

3a 3MiCT, AKICTE NiATOTOBKM Ta OQOPMIENHS HA HMANEIKHOMY PIBHI [JOKYMEHTIB, IIH
PO3POBILTIOTECA Ha BHKOHAHHA 3aBMAHb, BH3HAUEHUN Y 3aKoHaX YKpaiuW, NocTanosax Bepxosuoi
Pappr Yxpainu, aktax Ta gopyueHax [pesunenrta Yipainy, arrax Kabizery Minictpip Yxpainy,
nopyuerHHsx [Ipen’ ep—MIchrpa Ykpailg, akrax Ta [opyueHusax obimepxanninicTpanii, a Takom
BIZIIOBIACH Ha 3anATH | 3BEPHEHH: HADOAHMMX AeTyraTis Yxpaiuu Ta AenyTaTis micueBux pap,
KopecmorAeHUi0 Bepxopuoi Pami Vipainw, Apminicrpauii [lpesunenva V kpaiun, Kabimery
MiricTpis Yxpainu, posIopaKets Ta Jopy et oBIuepkanitic rparii, JIHCTIB i piiess 06xacHoT
panH, DOKYMEHTIB MPOKYPOPCHKOTO PEAryBaHHs, a TaKOWK TIOrOMKEHHS IPOEKTIE HOPMATHBHO-
NPaBOBMX AKTIB BINIIOBINAIOTE repmuit BACTYIAHI LOJIOBH, 3aCTYMUMK FONOBH, KEPIBHUK anapary
paH)ICp)I(aIIMlHlCTpaLIM SLIIHO 3 pO3NOAINOM QyHKLioNaNLHUX OG0B’ S3KiE, HAYANBHUK BIIUILT _,’
IUTOBOLCTBA Ta KOHTPOIIIO anapaty paifepianmisicrpauii.

3a 3MICT, SKICTb MIZTOTOBKU Ta OQOPMIEHHS HA HANENCHOMY DIBHI iHLIHX JIOK}/MGHTLB a
TaKOX OPraHi3amiio AUIOBOACTBA Ta 30epirams JOKYMEHTIBE ¥ CrpyKr YPHHX nmposmna
paitnepxazninictpanii BinoBinarors ix kepisruky a6o ocobu, sici BHKOHYIOT) ix oBoB’a3KH.

5. Benenus ninoBoacTEa B ampau padifiepxraiminicTpailii, BIAMOBIAHO HO BUMOT NepiKaBHs
craszap'rlB Tumosol incTpyxuii 3 ninosopcrsa, saTpepiuKeHol NOCTAHOBOIO Kabinery Mmlcrpua
Ykpaiun Big 17.01.2018p. Ne55 wa ulero lnerpyiuicio saificinoerses  pimnimon AiNOBONCTBA Ta
KOHTPOIIO anapary pakaepxaaminicrpanil. - i
‘ 6. OcHoBAMM 3aBHAHHIM Bifuiiny Jinosoxcrea KOHTPONIO anapaty paiinepxkanminicrpaidl
| € BCTAHOBIEHHS €JIUHOIO IIOPSIIKY JOKYMEHTY LA ynpasninceskol indopmanii ta poGoru 3

HOKYMEHTaMH B anaparti paiiziepykanminicrpaiii i3 sacrocysanusm ACT, Meromiune KEPIBNULITEO i
§
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KOHTPOJIb 34 NOTPHMAHHSIM YCTARHOBIEHOTO HOPAIKY poOOTH 3 JOKYMEHTaMH B CTPYKTYPHHX
MiApO3Iinax paiinepxamvinictpamnii. Bignin  pmimoBomerta  Ta KOHTPOIFO  amapary
paiizepxammMigicTpaii BIJIIOBIHO JI0 HMOKTANEHHX Ha HBEOTO 3aBIaHE;

- po3pobiie IHCTPYKIito 3 xiToBoxCcTRa B paiinepxammidicTparii Ta 3BEICHY HOMEHKIIATYPY
CIIpaB anapary paiaepxamMiricTpanii;

- 3MIHCHIOE peECTpanito Ta Begie 06K JOKyMeHTIB;

- OPraHi30BYeE JOKYMEHTOOBIT, $opmyBams crpas, ix 30epiragns Ta IIATOTOBKY 10 Iepenadi
B apX1BHWIH Bimmin paiinepxamvinicTpamii;

- 3abesneuye BIPOBAIUKEHHS Ta KOHTPOIXOE NOTPUMAHHS CIPYKTYPHHMHE HiTposaizaMu
padnepxanminicTpanii BuMor Bimmosi iy IHCTPyKIi#, Permamenty paiinepxamminicTpamii Ta
HAIIOHATHHIX CTaHIapTIB;

- BXKUBAE 3aX0M1B JO 3MEHINSHT obesry cnyxGosoro THCTYBAHHS;

- TPOBOJUTH NEPeBipKy craHy ALIOBOACTBA B amapari Ta CTPYKTYPHHUX IIApO3iIax
padiaepxkamMinicTpamii; ‘

- 3IIHCHIOE KOHTPOTIb 33 CBOEYACHIM POSTIISIIOM Ta IPOXOKEHHSM AOKYMEHTIB B anapari Ta
CTPYKTYPHUX MIAPO3inax palinepxaaMigicTpaii ;

- 3alesnedye NOTpUMAHHS €MUHUX BHMOT INOAO IIATOTOBKE AMOKYMEHTIB Ta Opragisarii
POBOTH 3 HUMH ¥ pasi 3anpoBaKenHs ENCKTPOHHOI0 JOKYMEHTOO0BIrY;

- TPOBOIHTE aHami3 imdopmanii mpo AOKyMEHTOO0IT, HeoOximuol g OPHBEHSATTS
YIPaBIiHCHKUX pilleHb,

- OpramizoBye 30epeskeHHs JOKyMEHTaui#Horo poumy auapary palinepxamvinicrpanii Ta
KOPHCTYBAHHS HHM;

- lminiroe Ta Gepe ygacts B opramizauii m BT kBamidixarmii mpamisaukis arrapary Ta
CTPYKTYPHHX IIXPO3LiIiB paunepxanMidicTpanii 3 nuTagn AUIOBONCTRA.

7. Y CIpYKTYpHEX Timposmimax paizepxaMiHiCTpalii, B SKUX 3a IrraTHIM pO3IHCcOM He
nepe6aYeHo Iocaj| IpariBHUKA 3 HIIOBOZACTBA, IIst poboTta ImoxmanacTECT Ha COemiaIpHO
BU3HAYCHY 000y, 3rinHO0 mocamoroi 1HCTPYKIIi.

Mo  byuxuionamsaux 0608’ s3KiB IPAIiBHHKIB, BIAIOBiZANBHEX 3a JiTOBOICTBO ¥
CTPYKTYPHHEX IiIpO3aLIax paiinepxanMinicTparnii, HanexaTs:

- OZCprKalHA, peeEcTpamis, 00K Ta agaria KOPECIOBCHUI], 110 HAZXOIUTH 10 Hiposminy,
KOHTPOJIB 32 IPOXOKEHHAM IOKYMEHTIB ¥ ni,qpomi.rli TOTIO;

- CBO€YACHA IiATrOTOBKA BXimHOL KOPCCIOHIERI] [ pO3TILLY KepiBHUKOB] mifposginy, a
ICISL MHCBMOBOT pesomomii — 3a6esneqens AOBCICHHS NOPYYCHHS 10 6e3Iocepeamnoro
BUKOHABIL, & TAKOXK 03HAKOMIIEHHS [paI(iBHIKIB TiAPO3 ALY 3 iHbopMAi HEIMIT JOKYMEHTAMH,

- CHCIeMaTHYHe iH(OpMyBaHHA KepiBmmKa Oigpo3ainy  momo TEPMIHIB  BHKOHAHHS
TOKYMEHTIB 1 JOpydYeHb,

- NIFOTOBKA [IPOEKTY HOMCHKIATYPHU CIPaB MIAPO3AITY Ha KOXHUH HaCTYIHHY piK, BeHeHHS
1 dopMmyBarHd chpaB BimmosimmO AO HOMCHKNATYPH Cchpas i mepepada IX y sarambumii BT
anapary painepxaamMinicrpanii ra 30epiranus;

II. JoxymenTyBanns yOpaBJiHcbKoi iHgopmanii

3aranabui BEMOrH H0 CTBOPEHHA JOKYMEUTIB

8. JIoKyMeHTYBaHHA YIpaBmiHCHKO] ixpopmanii nomsrae y CTBODEHHI JOKYMEHTIB, B SKIX
PIKCYETECA 3 JOTPHMAHESAM YCTAHORIICHIX IpaBUNT iHPOPMANis PO yIpaBmiHCEK i,

9. IlpaBo Ha cTBOpeHHS, mimmucanHs, LIOT'OZKCHHA, 3aTBEPKCHHES JOKYMEHTIB BU3HAYAECTHCS
aKTaMH 3aKOHOJNABCTBa, PermamenTom paliepKaAMiHICTpail, IIOTOMKEHHIMH opo CTPYKTYpHI
Tixpo3minm paiinepxammMinictpanii i mocamoumy IHCTPYKIIIAMH.

10. B padizepxapmimicrpanii Brmsnauaetses CYKYIIHICTh OKyMEHTIE, nependbadeHnx
HOMCHIUIATYPOIO  CTIPaB, HEOOXIHMX 1 HOCTATHIX s AOKYMCHTYBaHHA 1H(OpManii mpo ii
JISUTBHICTS.
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3 nuTaHp, IO CTAHOBJLATH B3a€MHHUI iHTepec 1 HalexaTh MO KOMIETEHLI] pi3HHX YCTaHOB,
MOXXYTBH CTBOPIOBATHCEH COLNTBHI JOKYMEHTH.

11. Bubip BHIy JOKYMEHTa, NPH3HAYEHOTO UL JOKYMEHTYBAHHS YIIPABIIHCHKOI iHpopManil
(PO3UOPSIVKEHHA, MNOCTAaHOBA, PIIEHHA, IIPOTOKOJ TOINO), 3YMOBIIOETHCS IIPABOBHM CTATYCOM
paitnepxamMinicTpanii, KOMIETEHLIEIO T0Ccaa0Bol 0COOH Ta HOPANKOM IPUMHATTSA YHPABIIHCHKOTO
pimmeHHA (Ha IifCTaBl €AMHOHAYAILHOCTI a00 KONEriabHOCT).

12. JHOXyMEHT HOBHHEH BIANOBLAATH IIOJNOXKEHHAM aKTIB OpIaHiB JEpiaBHOI BIamy, Ta
CIIPSAMOBYBATHCh Ha BUKOHAHHS paliiep KaIMiHICTPAIielo NOKIAACHIX Ha Hel 3aBIansb i QyHKIiH.

13. Kjacm ynpaBmiHCBKOI — AOKyMEHTaWll BH3HAYAIOTBCS SrimHO 3 JlepiKaBHEM
xracudikaTopoM yIpariiHcsKol nokymerTanii JIK010-98 (mami — JKVI).

OpEEM 13 KIAciB YIPaBIIHCHKOI JOKYyMEHTAIii, Io 3abe3nedye Opradisamiio mpouecip
YIOpaBJiHHESA, € OpraHizaliiHo-posnopsnya JOKYMEHTaIlls. PexBisaTr opraizaifiHo-po3nopsmaol
IDOKYMEHTalll Ta IOpAmoK iX posramysans BusHadaroThes [CTY 4163-2003 “Vwidixosana
CHCTeMa OpraHi3amifHOo-po3IOpAaI0i JoKyMenTallii. Bumorn no odopmimoBames nokymenTis (mai
— JACTY 4163-2003).

14. JIOKyMEHT IIOBHHEH MICTHTH OOOB’43KOBlI MJIA IIEBHOrO MOr0 BHAY PEKBI3HTH, INO
PO3MIIYIOTECA B YCTAHOBJIGHOMY IOPSAKY, a caMme: HallMeHyBaHHS YCTaHOBH — aBTOpA
JOKYMEHTa, Ha3By BHIY IOKYMEHTa (KpiM JHCTIB), HaTy, peecTpallifinuil iHZeKC NOKYMEHTa,
3aroJIOBOK IO TEKCTY, TeKCT, ITiJITHC. ,

ITig 9ac migroroBku Ta OQOPMIICHHS JOKYMEHTIB MOXYTH 3aCTOCOBYBATHCH HE TLIBKH
060B’SI3KOBI, @ TAKONK 1HIIN PEKBI3HTH, AKITO NIE BIAIOBIAE MPUIHAYCHHIO JOKYMEHTA a00 CIIocoby
HOro ONpAIIOBAHHIL. '

15. 3 wMeror miABMIIEHHS €(PEKTHBHOCTI Ta OIIGPAaTHBHOCTI opramizamil poboTH 3
JMOKYMEHTAME OJHAKOBI 33 3MICTOM NOKYMEHTH MOXYTh OyTH YHI(hIKOBAHI MUIIXOM PO3pOOIIEHHS
TpadapeTHHX TEKCTIB, SKi BKIFOYAXOTHCA 10 361pHHKa (ampbomy) yHIPiIKOBAHMX (THHOBPD() bopm
JIOKYMEHTIB YCTAHOBH.

16. PaiineprxagMiniCTpamis 3[IHCHIOE MIIIOBOACTBO JEPXKaBHOIO MOBOK. JOKymeHTH
CKIIAHAIOTLECH YKPATHCHKOIO MOBOK), KpiM Bnna,zucm nependadeHnx 3aKOHOJABCTBOM NP0 MOBH B
YxpaiHi.

JIOKyMeHTH, K1 HaJCHJIAIOTECS 1HO3EMHUM ajipecaraM, 0QOPMILIOIOTECS YKPATHCHKO0 MOBOKO
ab0 MOBOIO JepiKaBu-aapecara, abo OJIHIEIO 3 MOB MIKHAPOMAHOTO CIUIKYBAHHS.

17. Oqaop\meHHﬁ JIOKYMEHTIB, 1[0 BUTOTOBIIAIOTHCA 3@ JOIIOMOIOIO JPYKYBAIBHUX 3aco0iB,
3ALMCHIOETHCS BiZITOBITHO 10 BEMOT, 3a3HAYEHUX Y JOAATKY 1.

Oxpemi BHYTpIiIHI JOKYMEHTH (3agBH, HOSACHIOBANGHI Ta JONOBIXHI 3ampcku TOINO),
aBTOpaMM SKHX € IOCafoBi Ta iHmI (i3H4HI 0COOH, JO3BOIAETHCA O(GOPMIIOBATH PYKOIUCHUM
CIIOCOOOM.

biaaHKH JOKYMEHTIB

18.  OpraizauifHO-po3nOpsxdl  JOKYMEHTH  O(QOPMIIIOIOTBCS Ha  ONlaHkax, 1o
BHTOTOBJIAFOTBCS 3TIHO 3 BEMOraMy Liei IncTpyximii.

Jna BuTOTOBICHHA ONaHKIB BHKODHCTOBYKOTECH apKymmi namepy dopmary A4 (210 x
297 minimeTpiB) Ta AS (210 x 148 minimerpis). Jo3BOJIEHO BUKOPHCTOBYBATH Gnauku dhopmary A3
(297 x 420 miniveTpiB) — i oQOpPMIIEHHS, JOKYMEHTIB y BHUrIni Tabmaus 1 A6 (105 x 148
MLTIMeTpiB) — JUIL pe30IIoniil (IopydYeHs).

branku oxyMeHTIB IIOBHHHI MaTH Takl moJst (MUTIMETPiB):

30 (30-35 — nns piuens, po3NOpsIKeHb, HAKA3IB) — JIIBE;

10 — npase;

20 — BepxHe Ta HIKHE.

Brmankn  KOXXKHOTO BHAY BUTOTOBJLIIOTBCA HA OCHOBI KyTOBOTO a0 IIO3MOBXXHBOTO
PO3MIINEHHS PEKBI3UTIB. PeKBI3UTH 3arooBKa pO3MILIYIOTBCS IEHTPOBAHHM (IIOYATOK i KiHENb
KOKHOTO PsIKA PEKBISUTY ONHAKOBO BiImaNeHl BII MEX 30HM PO3TallyBaHHA PEKBI3UTIB) abo
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IpanopoBuM (KOXHME DsJIOK PEKBISHTY ITOYMHAETHCA BIJ JiBOI MeXi 30HH pO3TAITyBaHHST
PEKBI3UTIB) CIIOCOOOM.

19. B paiigepxanMigicTpanii BI/IKOPPICTOBYEOTB TaKi GIIAHKH JIOKYMEHTIB:

saranpHUi OnaHK padpepsamMiHEicTpauii A1 CTBOPEHHS Pi3HMX BHIIB HOKyMeHTiB (Ge3
3a3HaYeHHA ¥ OIaHKy Ha3BU BHTTY JIOKyMeHTa) (IoaaTok 2);

Onanx palimepxaaMiHicTpamii nua mecTiB ( JUIS CHINBHEX JIMCTIB 3 IHIDMMH YCTaHOBAMM
( momatox 3) ’

OMaHKK pO3NOPAIKEHB palaepxanMinicTparii (nogarox 4), HakasiB paiinepxamminicTpanii
(momaTox 35).

saranbHMi  OMaHK 4 CTBOPEHHS pPI3HMX BHJIB JOKYMEHTIB apxiBHOTO  Bimaimy
padinepxanminictpanii (mogatox 33)

BurorosneHas ONaHKIB KOHKPETHUX BHUIIB HOKYMEHTIB JIOIYCKAETHCS, AKINO IX KUIBKICTB
nepesurrye 2000 ofuHEUIE Ha PIK.

20. Y paiimepxamMigicTpanii po3podbmaroTecs OTaHKM TOKYMEHTIB CTPYKTYPHHX TiIpO3ALUIB
abo OnaBKH JOKYMEHTIB ITOCafoBOl 0COOHM y TOMY pasi, KOTH KEPiBHUK IINpO3IiTy w4 IocamoBa
ocoba MaroTh NIPaBo MIANHMCYBATH JOKYMEHTH B MEXaX 1X IOBHOBaXEHbB, 3a3HAYCHHUX Y IIyHKTI 51
wiel [nerpyxmii.

21. Ina nmACTYBaHHA 3 IOCTIMHUMHE 1HO3€MHHMH KOPECHOHICHTAMH, MOXYTH BHIOTOBJIATH
ONaHKy, PEKBISUTH AKAX 3a3HAYAFOTHCA JBOMA MOBAMH: JIBOPYY — YKPAIHCHKOIO, NPABOPYY —
iHo3emHOK0. [epxasauii ['epd Ykpaiou Ha Taxux OJaBKax UPOCTABILIIOTECS Y IEHTPl BEPXHBOTO
7014, BIaHKH, IO MIiCTATH PEKBI3UTH, BUKAACHI 1HO3EMHOIO MOBOIO, BHKOPHCTOBYBATH B MEXax
YKpalHH He PEKOMEHTYETHCA.

22. BnaHKHM JOKYMEHTIB paHﬂer(aﬂ;MlHlCTpaull IIOBHHHI BHUIOTOBJIATHCS NPYKAPCHKUIM
criocoGoM Ha 6imoMy namnepi Bucoxoi skoceT dpapbamMu HaCHISHUX KOJIBOPIB.

BiamoBigHo [0 PINICHHSA TOJOBU paiifepxaaMiHicTpanii OJIaHKH MOXKYTh BHTOTOBIIATHCH 3d
JIOTIOMOTOFO KOMIT FOTEPHOT TEXHIKH.

23. Bumu 611aHKIB, 10O BI/II(OPI/ICTOBYIOTLCH B palifep:xaaMigicTpanii, Ta TOPAMOK iX 06Ky
BUZHAYAIOTHCS LIEO IHCT_pmee}o-

0608’ g3K0BOMY OOJIKY IIiJIATaloTh IPOHYMepoBaHi OnaHk| (TogaTox 6).

[TopsaaxoBl BOMEPH MPOCTABIIOTHCS HYMEPATOPOM, APYKapChkuM abo immmM coocobom Ha
HIDKHBOMY TIOJII 3BOpOTHOro 60Ky 61aHka abo Ha JIBOMY IO THIEOBOTO GOKy Granka.

Bimnin nlmoBoxcrBa Ta KOHTPONIO amapary paligepxamMimicTpauii s3miiicHroe o6k,
30epiranus Ta BAKOPUCTAHHS OJIaHKIB.

24. Jlesxi BHYTpiIHl ZOKYMEHTH (3asBH IIPAIliBHUKIB, JOTOBIHI 3aIIACKH, IOBIKH TOMO) T4
IIOKYMEHTH, 1[0 CTBOPIOIOTHCS B1M IMEHI KITBKOX YCTAaHOB, OQOPMIIOIOTHCS HE Ha OaHKax.

JlokyMeHTH (THCTH), SKi DiAMHCYIOTECA MBOMA a60 KiTbKOMa KepiBHAKAMH, 0(hOPMIOIOTHC
He Ha OJlaHKax, a Ha YMCTOMY Ilanepi, y TppoX (4u OUIblle) IpHMIipHHKaX (OpHTiHAaN Ta KOIII), Bl
NPMMIPHAKH IIIIACYIOTECS KEPIBHUKAMHE, 3aBIPSIOTHCS IepOOBUMH II€YaTKAMK Ta PEECTPYIOTHCH,
KOImii BI3YIOTBCS BIIOOBITHO IO BHMOT uiéi Imcrpyknii. Opmriman (3 migmucom, 6e3 Bi3)
HAICHNIAETECA afpecaTy, Komii (3 miAnHcaMHE Ta Bi3aMH) 3alHINAIOTECA Y CIOpaBax YCTAHOB,
KEepIBHUKH SKUX ITIIHCAH i IOKYMEHTH (MOJaToK 7).

OdopmiieHHA PEKBI3UTIB NOKYMEHTIB

25. Ilimx wac WIACOTOBKM  OpPraHi3allifHO-PO3NIOPSNYUX  HTOKYMEHTIB TpalliBHUKH
paiiiepxaminicTpartii oGopMIBIOTE iX 3 ypaxysanusam sumor JCTY 4163-2003.

3obpakennn ,[[epx:caBH()ro T'ep6a Yxpainu
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26. 306pa)KeHH}I JlepxaBHOTO Fep6a VKpaiHu po3MIIyeThCcsd Ha OJlaHKax DOKYMEHTIB
pimmoBiHO o mocraHoBE Bepxosmoi Pamu Yxpaiau Bim 19 motoro 1992 p. Ne 2137-XII “IIpo
Hepxapruii repd YKpainy' .

Bo6paxerHs [epxKaBHOTO Fep6a VKpaan PO3MIIIyeTHCA Ha BEPXHBOMY HOJI Onamxa 3
KYTOBHM PO3TAllyBaHEIM PEKBI3UTIB Hal cepezmﬂoro HaliMeRyBaHHA pam:(epxca,tgmmmrpauu a Ha
OIapKax i3 TTO3XOBXKHIM PO3TAINYBAHHAM pexmsm:m — Yy UeHTpi BepxHBOro mnojst. PosMip
306pakenHs: BucoTa 17 MinimMerpis, mupura — 12 MUTIMETpiB.

Konu

27. Kon paﬁnepma)miﬂicurpauﬁ' [IPOCTABIIETECA 3TLNHO 3 CIMHEM JEPXKABHUM DPEECTPOM
HiTIPHEMCTB Ta opraﬂlsaum Vxpairu (€[IPTIOY).

Ha 6JIaHKaX TUTSL JIMCTIB 3a3HaYeHKil KON PO3MIIIYETHCS IICIIA PEKBI3HTY “JToBiaKOB1 KaHi IPO
YCTAHOBY .

28. Kox ¢opmu moxymeHTa (32 HasBHOCTIL) poaMimmyerses srigao 3 JIKY]] BAmE HA3BU BATY
JOKYMEHTA.

Pimerna momo HeoOXimHOCTI (1)1KCYB8.HHH xomy GopMH NOKyMEHTa NpHiiMae TIojaoBa
paiifiepxaMiHIiCTpaIlil OKpeMO 100 KOKHOTO BUAY JOKYMEHTA.

HatiMenyBaHHs paiizep/xaaMiHicTpamii

29. Hajtmerysanaa Binropoa-J{xicTpoBeskol paltoHHOT AepiKaBHOI aaMinicTpanii — aBTopa
JIOKYMEHTa [IOBHHHE BiJIOBIJATH HAHMCHYBAHHIO, 3a3HAYCHOMY B €IIHOMY JIEPXKABHOMY PEeCTpl
FOPHIRIHIX 0ci6, hizpumux oci6- -TIAIPHEMIIIB TA TPOMAJICHKUX opraﬁlaaum

HaitmenyBaHHA CTPYKTYPHOTO Himpo3AuLy padaepxanMinicTpanii 3a3Ha9a€Thea TOMI, KOJH
BiH € aBTOPOM JOKYMEHTA, i PO3MIIIYEThCS HIDKIe HalMEHYBAHHL palinepixa MIiHICTpaITl.

Josigxosi gani npo paiigep:xaaminmicTpanii

30. JomimkoBi nami mpo paifnepanMiHICTpamilo MICTATB: HOMITOBY anpecy, HOMep
Tenedony, hakcy, anpecy eNeKTPOHHOI NMOIITH Ta KoJI padifepxaaminicTparii srigao 3 €IPIIOY.
JloBigKoBI MaEl pPO3MIUYIOTBCS HIDKIE HaliMeHyBagHA paiigepxamminicTpanil abo CTPYKTYPHOTO
TiapO3ALIy.

PexBisuTa TOMITOBOT afpecH paH,D;ep)Ka,I(MlHICTpaIIII 3a3HAYAYOTHCS B TAKiM IOCTITOBHOCTI —
Ha3Ba BYJHAI, HoMep Oy IHHKY, HasBa MicTa, 061acTi, OMmTOBHH 1HACKC.

.
Hazga BUAY TOKYMEHTA
31 Ha3pa Bumy JoKyMeHTa (Hakas, PilIGHHA, NONOBIIHA 3aIlMCKa TOL(O) 3a3HAYAETECS HA
3araIbHOMY OIAHKY IPYKOBAHHM “H MAMIMHONHCHHM CIIOCO0OM i NMOBHHHA BINIIOBIZATH HA3BaM,
nependaueram JKY I

JlaTa nokymeHnra

32. JlaToro JOKYMEHTA € BIANOBIAHO Iara HOTO IiINMCAHHA, 3aTBEP/UKCHHS, IPHHHATTI,
peecrpamii aGo Bupamss. [lara 3asHayacThed apabCpkuMu IudpamMd B OOUMH PSIOK ¥ Takii

[OCIINOBEOCTI: wiCio, Micsus, pik. [lata o(opMISETBCS umprBKM abo CIOBECHO-IH(DPOBHM |

cocofom. Y pasi Oq)OpMJ'IGHHﬂ JlaTH J.m(prBHM croco00M YHCTIO 1 MICAIB IPOCTABILIOTECS MBOMA
mapamy Uubp, PO3JUIEHHME KpPamKok; pik —— goTupMa LH(paMH, Kparka HAIpUKIHI He
crapmrhes. Hanpukman: 01.01.2018.




VY TexcTax HOPMAaTHUBHO-IIPABOBUX aKTiB Ta [TOCWIAHHSIX Ha HUX i1 JOKYMEHTaX, IO MIiCTATEH
BIIOMOCT] (hiHAHCOBOTO XapaKTepy, 3aCTOCOBYETHCS CIIOBECHO-LIMPPOBRIL Cr1ocif 3a3Hauyends naT 3
IIPOCTABJIAHHAM HyJs B MO3HAYECHHI JHA MicANd, AKUIO BiE MICTHTH OXHY uudpy, Hampukimam: 01
ciuag 2018 poxy. [Ho3Bonsgersca BOKMBATH CIIOBO “pik” y CKOpOuUEHOMY BapiaHTi “p.”, Hanpuxma:
01 cigrag 2018 p. '

Y TEKCTI OJTHOTO JIOKYMEHTA CIIJT LOTPUMYBATHCS €IUHOT0 cI1ocofy o OpMIEHHS JaT.

S0 MOKYMEHT CKIIaZIeHo He Ha OIaHKy, JaTa 3a3HaYacThCs HIDKYE IAIKCY JiBopyd. JaTa
JNOKYMEHTA NPOCTaBIIAETLCA TOCANOBOI0 0CO00I0, sIKa Horo miucye abo 3aTBepKye. ,

OG0BR’a3K0BOMY JaTyBaHHIO 1 NIANUCAHHIO [ANArAIOTE yei  cnyxboBl BioMmiTKm Ha
LNOKYMEHTAX, MOB’s3aHl 3 X TNPOXOMKEHHSM Ta BHUKOHAHHAM (PE30JIOIIl, NOroMKEHH:, Bi3H,
BIAMITKM ITPO BUKOHAHHS JOKYMEHTa 1 HallpaBIeHHS HOro 1O CIpaBH). i

Ha IIOKYMGHTI BHIZHOMY ABOMA abo Oinblle yCTAHOBAMH, 3a3HAYAETHCH OMHA JaTa, SKd
BI/INIOB1/Ia€ ATl OCTAHHBOTO MiJIIIKCY.

Peecrpaniiinmii iHueKe MoKy MeuTin

33. IHpexcanis JOKYMEHTIB ITONArae y NPUCBOEHHI IM YMOBHHX IO3HAYEHS — IHIEKCIB, AKi
HaJAIOTHC JOKYMEHTaM i1 yac IX peecTpauii.

Peecrpauifinnif imgexc B palimepxanMigicTpanii CKnafaeTbesA 2 IIOPSOKOBOIO HOMEpA
NOKYMEHTa ¥ MeXaX TPYIH HOKYMEHTIB, IO PEECTPYIOTEC, [HAEKCAaMU 38 HOMEHKIATYPOIO CIIpaE,
KOpeCHOH,HeHTIB nocajoBuX 0c¢id, 4Kl po3MLIfaroTs abo NiMMHCYIOTh JNOKYMEHT, BHKOHABIIB,
IIUTaHb AIANBHOCTL AKMX CTOCYETBCA JIOKYMEHT, TOIIO. i

CxnamoBi YacTHHHM pEECTpalliifHOro IHAEKCY BIZOKPeMIIOIOTHCA OJHA Bif OXHOL
npaBoOiYHOK MTOXWIOK pPUCKOI. [ToCcaiOBRICTh HATMCAMHIA CKIANOBUX YACTHH peecTpaliifHoro
IHAEKCY 3aJIeHTh BiJl TOrO, AKUM NOKYMEHT DPeecTpyeTses, - BXIJIHMH U TaKuH, 1O CTBOPEHHE B
ycTanoBi, Hanpuknaz: $45/01-10, ne 845 — sximunit nmopankosuit momep, 01-10 - imyexc cipasu 2a
Homerxnatypoto uu 01-10/845 —ne 8§45 Buxinuuil nopsiikosuit Homep.

SIKme NOKYMEHT MIArOTOBNEHO ABOMa UM OLIbIIe ycTaHOBaMu, peecrpaiifimnil immexc
BIJIFOYAE 1HAEKCH KOXHOT 3 IMX YCTaHOB, SKi ITPOCTABNIAIOTHECS Yepe3 IPasobiuHy HOXUITY pucKy B
IOCHIIOBHOCTI, B 4KI¥ NOKYMEHT MiInucauo HOro apTopamy, Harpukian: 41/68 — mit coimpHuX
PO3NOPATUNK JOKYMEHTIB abo 22/03-14/04/20/02-11/05 — nns coinpaux nucTis. ¢

Micue posTaurysaHHa peecTpalifHoro IHAEKCY Ha HOKYMEHT] 3aIeKUTh Bl BUIy OIaHKa Ta
BULY HOKYMEHTA.

ITocunanHs Ha peecTpauiiinmit iuaexce i paTy

34. Jlns peecrpauii BUXIZHUX NOKYMEHTIB Yy BLALINI AINOBOXCTRE Ta KOHTPOJNIO alapary
paiiziepaaMIiHiCTpanil BHKOPUCTOBYETHCA PEECTPaLliHHO-KOHTpOIEHA KapTka Gasu panux CAJl ta
EJl «Ileno 12.0» .

Jna BUXIOHUX JOKYMEHTIB (JIMCTH-BIAMNOBINL) INOCUIAHES HA peecTpauiiiHuil inmexc 1 maTy
IOKyMeHTa BKJrouae B cebe peecTpalliiHuit iHJEKC 1 JaTy TOro JOKYMEHTa, Ha sIKuif faeTbed
BignoBiae. Llei pexBisuT € 060B’A3K0BHM 1 po3TAlIORYETRhC HIK4Ye abo Ha PIBHI peecTpamifEoro

[HIEKCY ¥ CelialbHO BiBEACHOMY Miclli Ha OJaHKY. :
. £

Micue cxnagennss a60 Buganis

35. BimomocTi Ipo Micle ckilafeHHd abo BUIaHHA 3a3Ha9ar0ThECS HA BCIX HOKYMEHTaX, Kpiv

JHACTIB. 3a3Ha4deH] BIZOMOCTI OQOPMIAIOTHCSA BIAITOBIIHO O aIMIHICTPaTHBHO-TEPUTOPIATIBHOIO
§

r
v
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nominy Vxpaimm. JSkmo BimoMocTi mpo- Teorpadivse MICIE3HAXODKEHHA BXOMITH MO
HalMeHyBaHHS YCTAHOBH, IIeH PEKBI3UT HE 3a3HAYATHCSL.

I'pud obMmexenns KocTymy

36. I'pud obmexeHHs nocTymy xo jokymesra (“/lms ciayxO0BOro KOPHCTYBAHHA”,
“Taemuo”, “LlinkoM TaeMuo0”, “OcobnuBol BaXIHBOCTI”) OQOPMIAETHC 3TIMHO 3 BIMTOBITHAMA
HOPMATHBHUMHE aKTaMH 1 PO3TAIOBYEThCA Y MPaBilf 4acTHHI BEPXHBOIO HOJS NOKYMEHTA BHILC
pexsizuty “Ajpecar” abo “I'pu 3aTBep/RKEHES".

Anpecart

37. JIOKyMEHTH af[pecylOThCS YCTAHOBI, 1I CTPYKTYPHHM TiApo3fimaM abo KOHKDPETHIH
nocamoiit 0cobi. Y pasi afpecyBaHHs NOKYMEHTa yCTaHOBI abo il CTpyKTypHMM niaposauram Oes
3a3HAYEenHS 10CATOBO] 0cOOH IX Ha¥MeHYBaHHS HABOJSTHCS ¥ HA3UBHOMY BIIMIHKY, HAIIPHKIIA:

Binropon-/IaicTpoBcrka 00’enHaHA
nepskaBHa PIHAHCOBA IHCHEKIILT

Km0 JTOKYMEHT HAJCHIAETBCA I1OCafioBi ocobi, HaliMeHyBaHus yCTaHOBH Ta 1I
CTPYKTYPHOTO IIIPO3AIIY HABOLATLCS ¥ HASHBHOMY BiIMIHKY, a Iocana 1 Ipi3BHINE anpecara — ¥
JABAILHOMY, HAIPAKIaL:

JleprkaBHE HUITPHEMCTBO
i f «CapaTchKe JIICOBE TOCIIONAPCTBON
HupexTopy miIprHeMCTBA

Iminian ITPI3BUIIE

V pasi KOMM JOKYMEHT aJpecyeTbCs KepiBHHKOBI ycTaHOBH a0o HOro 3acTyIHHKOBI,
HaliMEeHyBaHHS YCTAHOBY BXOIHUTH IO CKNaXy HailMEHyBaHHsS HOCAIH aIpecara, SKe HaBOMUTHCL Y
JaBATBEHOMY BIAMIHKY, HAIIPHKIIA:

3acTyITHUKY TOJIOBY palepixa MiHICTpaIii

[ninian [TPISBUIIIE

SIKIMO MOKYMEHT afpecyEThCs KITbKOM OTHOPLIHHM 32 XapakIepoM NLANBHOCTL yCTaHOBaM,
3a3HAYAETRCA y3aralbHeHe HalMeHyBaH s aipecaTiB, HalpuKIa:

KepiBanuKam CTPYKTYpHHEX TIPO3AUTIR
paitnep>xkaaMiHicTpanii

JloKkyMeHT He IOBHHEH Matu Oinplme dHoTuphox azpecaTis. Crnopo “Komid” mepen
HaliMeHyBaHHAM IPYTOTr0, TPETHOTO, YETBEPTOrO aIpecaTiB HE CTABHTLCA. Y pasi HaJCHIaHHA
JOKyMenTa OLIBIIe HiXK YOTHPHOM aIpecaTaM CKJIaNaeThesa CIHMCOK Ha PO3CUNKY 13 3a3HaYCHHAM Ha
KOJKHOMY JIOKYMEHT] TUIBKH OJHOTO aJpecara.

Pexsisur “Anpecar” moxe BIOYar amgpecy. Ilopagox 1 dopMma 3ammcy BIIOMOCTEH IIPO
aIpecy YCTaHOBH UOBHHHI Bipnosimars IlpaBunamM BagaHHS IOCIYr IOWITOBOIO 3B’A3KY,
3aTBepIPKeHUM mocraHoBolo Kabimery MimictpiB Vipaimm Bixm 5 Oepesma 2009 p. Ne 270
(Odinisanit BicHux Ykpainm, 2009 p., Ne23, cr. 750). IloBHa ampeca 3a3HadYaeThed y pasi
HAACUNAHASA TOKYMEHTA PAa30BAM KOPECTIOHAEHTAM, HAIIPHKIIAT:




A s

i e e

MigicTepcTBO FOCTHLIT
By [opozenskoro, 6yn. 13, M. Kuis, 01001

V pasi mancmiaHHL IOKyMeHTa Gismumii 0cobl CHOYATKy 3a3HA4YAEThCS Yy HA3UBHOMY
BigMiHKY TpisBHINE, iM'S Ta Mo 6aThKOBI (IHILUATM K igimian iMeHl), TOTIM IIOIITOBA azpeca,
HATPAKIAN;

Credmox Onexcannp Ceprifiosud
ByJL. I'pymescskoro, 6ya. 3a, k8. 1, c. llaGo, 67770

V pasi HaICWIaHHA JOKYMCHTA OpraHaM 3aKOHOIABYOI 1 BMKOHABYOI BIIANH, ToCTIHEAM
KOPECHOH/IEHTaM X MOIITOBA apeca Ha JOKYMEHTAX HE 3a3HA4aCThCL.

Cpud 3ars epfxmeﬂnﬂ NOKYMeHTA

38. JIOKYMEHT 3aTBEPUKYETHCS IIOCAIOBOIO ocoboro  (mocamoRuMH  ocobaMiu), 0
[OBHOBAKEHH SKOI (AKHX) HANCKHUTH BHPIINEHHA [IUTaHDb, HABEJCHHX Y TaKOMY JIOKyMeHTI, abo
DOBIIOPSITAM JOKYMEHTOM paitfepxaMinicTpani (po3nopamKeHHst, Haka3). HopMaTHBHO-IPaBOBl
axTd (HONOKEHHS, IHCTPYKIil, HpaBmia, TOPSAKH TOIIO) 3aTBEPIKYIOTHCA PO3IOPSIKCHEIM
paiinepixamMigicTpanii.

3aTBepIKGHHA TEBHUX BHIB NOKYMEHTIB 3AIMCHIOETBCS 3 TOCTABICHHAM rpada
3aTBEPIKEHHA (DOAATOK 8).

SIKINO JIOKYMEHT 3aTBEPKYETHCS KOHKPETHO IIOCA/I0BOI0 0C0B0KO, rpud 3aTBEPDKEHHI
cKmanacThes i3 copa “SATBEPIDKVIO”, naliMeRyBaHHA HOCAIM, IIIIHCY, npisBHINg, iHimiaNB
(igimiamy imemi, npissuma) 0colH, sKa 3aTBEPMIA JOKYMERT, JIATH 3aTBEPIKCHHA. Hanpaxman:

3ATBEP]DKYIO

[onosa paitoHHOL JEpKaBHOL
amMiricTpanii

mimmue Teinian TIPI3BUIIE
JlaTa

V pasi Komd IOKYMEHT 3aTBEepIDKYEThCH, pilIEHHAM, HaKa30M, PO3LOPSIDKEHHAM, TPH
3aTBEPDKEHHS CKIANAEThesa 13 CIoBa “3ATBEP/DKEHO”, masBa BHAY JOKYMEHTa, AKHAM
3aTBEP/KYETBCS CTBOPCHMM ITOKYMEHT, Y Ha3sHBHOMY BiAMIHKY 13 3a3HavyeHHAM HOro JaTH 1
pomepa. Hampukman:
3ATBEP/DKEHO
PO3NOPS/KEHHESA ONOBH
paitmepixaaMigicTparil
BiX Ne

I'pud 3aTBEpMKEHHS PO3MIIIYEThCA y IPABOMY BEPXHBOMY KYyTIKY IIEpUIOTO apKylua
MOKYMEHTA.

Y pasi 3aTBepKEHHS NOKYMEHTA KiTbKOMA IOCaJOBMMH 0COOaMH IPHGH 3aTBEPIDKCHHA
PO3TAIOBYIOTHCS Ha OJHOMY PIBHI. :

Pezonxomis

39. Pezormoris — 1e 3pobiiernif mocaToBo 0co00K0 HANUC Ha TOKYMEHTI, skuif nepenbagae
IOCTAHOBKY KOHKPETHOTO 3aBIaHHEA , BU3HAYeHHA HOro Mpe/MeTa,MeTH, CTPOKY Ta BiMIOBiNANEHOT
32 BIKOHAHHS OCOOH, 10 BUKJIAJIEHA ¥ BUTVIS] HAIIUCY HA JOKYMEHTI..

¢
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Pesosmomis CKIANAEThCS 3 TAKUX €NEMEHTIB: TPi3BALIE, iHII[AN BHKOHABIIL (BUKOHaBIIB) ¥
IABAIHHOMY BIIMIHKY, 3MICT ZOPYIEHHS, CTPOK BHKOHANHI, 0COOHCTHIH MiIuC KepiBHMKA, JaTa.

SIKIIo OpYUEHH HANaHo KUIBKOM IOCaTOBAM 0C00aM, TONOBHHM BUKOHABIEM JOKYMCHTA €
3a3HAYEHA NepIioo 0coba, AKili HaTaeThCa IPaBO CKIMKATH IHIMX BUKOHABIB, HajaBaTH iM KOl
JAHOTO JOKYMEHTA Ta KOOPAHHYBATH ix pobory. Ilepuroro, AK NpaBuilo, 3a3HAUAETHCA ocoba, sKa
aaiimae BuILy abo piBHY IIOCALY. ‘ ‘

Ha [OKyMeHTax i3 CTpOKaMH BHKOHAWHS, SKi HE noTpeOyIOTE NOMATKOBHMX BKa3iBOK, ¥
PE30JIFOIIT 3a3HAUAIOTHCS BUKOHABEIID, IiJIIHC aBTOpA Pe30JIOLil, 1aTa.

Pe30monis IIPOCTABIAEThCS Oe3MOCePEHPO Ha JOKYMEHTI HIDKIe peksizury “Anpecar”
mapajgenbHO IO OCHOBHOIO TCKCTY. Skmo MicHs O Pe3oNomil HEeIOCTaTHLO, I MOXHA
IIPOCTABIATY Ha BLIBHOMY Bifl TEKCTY MicHi ¥ BepXHill YaCTHHI IEpHIOro apkKyma JOKyMeHTa 3
JUILOBOTO BOKY, aje He Ha IOl JOKYMEHTa, IPH3HAYCHOMY LT T AIHBAHHS.

V pasi Ko JOKYMEHT IULArae MOBESPHEHHIO, BU3HAYAETHCHL JeTAIbHMH TOPSIOK BUKOHAHHI
JOKyMeHTa ab0 YTOYHIOIOTHCA BHKOHABIM, PE30JIONLT MOXKe OPOPMILATHCS Ha OKPEMHX apKyIlax
ab0 cIeliambHEX GlaEKax i3 3a3HAYeHHAM PEECTPallliHOro IHAeKcy 1 JaThH JOKYMEHTA, SKOI0 BOHA
CTOCYETBCS. K

3aroJIoBOK 0 TEKCTY JOKYMEHTA

4(). 3aTONOBOK IO TEKCTY JOKYMEHTA [IOBHHEH MICTHTH KOPOTKHH BHKIA 3MICTY HOKYMEHTA i
6T MAKCHMAIEHO CTHCIHEM. 3aroJOBOK (QOPMYIIOETECA MPAIiBHAKOM, SKHH CTBOPIOE JOKYMEHT.
3arooBoK, 06csr sKoro mepesuinye 150 3HaKB (5 PSITKIB), MO3BOJAETHCA NPOJIOBXKYBATH OO0 MeX1
mpasoro nosst. Kparmka B KiHI[i 3ar0J0BKA HE CTaBHTHCA.

3aroN0BOK BLAIOBimAe Ha murTaHps “mpd mo?”, “xoro?”, *goro?”. Hanpurran Hakasz (IIpo
0?) Tmpo HajaHHA BiNIyCTKH; JHACT (UpO 110?7) IIPO opramizamiro HapaJu; HPOTOKON (90ro?)
3acilaHEa aTecTaniitHoT KOMicil; mocaxosa IHCTPYKIis (KOro?) roJioBHOro CrerfianmcTa.

SKmo y JOKYMeHTI HIeThCS PO AeKiIbKa IUTaHb, 3ar0JI0BOK MOKE OyTH y3araJIbHEHUM.

Bes 2ar0N0BKA NO3BOIIETHCS CKIAIATH KOPOTKI JOKYMeHTH Ha Onankax gopmaty A5 (210x
148 mimiMeTpiB), 30Kpema CYIpOBLIHI IHCTH, TeNerpamy, TeIe)OHOrPaMH.

BiadiTKa Ipo KOHTPOJIbL
L]

41. BimMiTka IIpo KOHTPOJB O3HAYAE, INO DOKYMEHT y3iTO Ha KOHTPOIb JULL 3a0e3neYen s
#0TO BHKOHAHHS B YCTAHOBJIEHUH CTPOK.

BimviTKa IIpo KOHTPOJIE POGHTHCS MIILXOM NPOCTABJIEHHS JITCPH “K” gu ciosa “KonTpomns”
(im pyxu ab0 3 BEKOPHCTAHHAM INTAMIIA) Ba JBOMY ITOJII IIEpINoi CTOPIHKY AOKYMEHTa Ha PiBHL
3aroJIOBKa KO TEKCTY. )
TexeT JoKyMenTa

42. TexkcT HOKYMEHTA MICTHTH iH(i)OpM:ELLIiIO, e QikcyBaHHSA KOi Horo Oyno CTBOpEHO.
TadopMmarnis B TEKCTI JOKYMEHT2 BHKNATAETHCA CTHCNO, TPAMOTHO, 3pO3yMiI0 Ta 00’€KTHBHO.
JToKyMeHT He IOBHHEH MICTHTH IOBTOpIB, @ TaKOXK ciiB 1 3BOPOTIB, AKi HE HECYTH 3MICTOBOTO
HapagTakeHHS. [l dYac CKIANAHHA JAOKYMEHTIB BXXHMBAETBCA [UIOBHM CTHIB, M1 SKOTO
XapakTepHuil HeHTpanbHIK TOH BUKIA/ICHHA, 11036aBIIeHHH 06pasHOCTi.

TekeT JOKYMEHTA IOBHHEH CTOCYBATHCS TOTO IIUTAHHS, sSKe chOPMYIIEOBAHE B 3aT0IOBKY 110
TEKCTY.

ToxyMeHT OQOPMISIETHCS Y BUIALL CYLUIBHOTO 3B’S3HOTO TEKCTy abo aHKeTH 9i TabImi,
260 IILIXOM IOEAHAHHA ITHX HOopM.

CyuineHEI 3B S3HHM TEKCT JOKYMEHTa MICTHTE IPaMaTHIHO 1 JIOridHO Y3TOIKEHY
indopmaniro npo yrpasminckki miil. Taka Gopma BUKIaNEHHS TEKCTY JOKYMEHTa BAKOPHCTOBYETRCA
i Yac CKIIafamHs HONOKEHb, TOPSIKIB, IPABIIL, PO3MOPIIIIX JIOKYMEHTIB 1 JIHCTIB.




11

TeKcrT, SK IPABANIO, CKIIA/@EThCA 3 IBOX JACTHH. Y mepmi#t (BCTymHIHK) 9acTHH] 3a3HAYAETHCS
migcTasa, OOIpyHTyBaHHS a0 MeTa CKIANEHHS NOKYMCHTE, ¥ mpyritt (3axmounilt) dacTHHl —
BHCHOBKHY, IIPOITO3UIIi, pIIOEHHS, IPOXAHH. B okpeMHX BHIIAJKaX JOKYMEHT MOXKES ITiCIist BOTYIHOI
qaCTHHH ~ MICTHTH  MOTHBYBAIBHY — 9acTdHHY, B akili ~ OOIDYHTOBYETbCE  HO3WILL
paiinepxaaMigicTparii.

VY TexcTi JOKyMEHTa, MIJArOTOBICHOIO BIUOBLIHO O MOKYMEHTIB 1HIIUX YCTaHOB abo pasile

BUJJAHHUX JOKYMEHTIB, 3a3Ha9AF0THCT X pexBi3uTH y TaKii [IOCITINIOBHOCTI: Ha3Ba BUAY NOKYMEHTa,
HaliMEeHyBaHHsA YCTaHOBH —— aBTOpa HOKYMEHTa, JaTa, PecCTpaliiffuii HOMEp, 3arOJOBOK [0
TEKCTY.

TexCTd CKIAIHIX 1 BEIMKAX 33 00CATOM NOKYMEHTIB (TIOIOXKEHHS, UpaBula, incTpyKOii,
OTJIAZ, 3BITH TOLIO) IMOAULAOTEC Ha PO3ILIE, MAPO3ALIY, YHKTH, migmysxry. [IyHKTH ¥ TEKCT
HyMEpYIOTbCS apabChKuMH mubpaMe 3 Kpamkowo, a INAIYHKTH — apalChPKUMH IHppPaMy 3
Y KKOIO.

B OKpeMHX BHIJKAX DPO3JLIM MOXYTH MOIULITHCS Ha IJIABH, & TaKOX HyMEpYBaTHCH
PHMCHKIMH TG PaMIL. ;,

43. dopMa aHKETH BHKOPHCTOBYETBCA Y pasi BUKNAICHHS y IHQPOBOMY abo CIOBECHOMY
pursl iHGopManii mpo OAHH 06’exT 32 TeBHHM 00csroM o3Hak. IlocTiiiHomo indopmaniero B
aEKeTi € y3aranbHeH HaMEeHYBAHHs 03HAK, 32 SKHMH TPOBOIMTECH omic 00’€KTa, a 3MIHHOK —
KOHKPETHI XapakTePHCTHKH.

44. Tabnuuna Gopma FOKYMECHTA BHKOPHCIOBYETECA ¥ pasi BEKTAnEHHS y nudpoBoMy abo
CIIOBECHOMY BUIVIAAL Ixopmanii Ipo KiTbKa 06’€KTiB 3a PAIOM O3HAK. 3aroNoBKA Irpad TabJHII
ALY THCA 3 BEMKOL AiTepH, MiI3aroJIoOBKH — 3 Manoi JITepH, AKIIO BOHH CTAHOBILATH OMHC mine 13
3arOJOBKOM, 1 3 BEJMKOI — SAKINO IIA3aroNIOBOK Mae camocTiiiHe 3Hadennd. Kpamkd B KiHIl
3ATONOBKIB 1 WiM3aroJOBKiB Tpad He CTaBNATHCS. 3arOJIOBKH i migaronosku Tpad Ta PAAKIB
TabJHIl TOBUHHI OyTH BAKJIAEN] IMEHHHKOM ¥ Ha3HBHOMY BiIIMIHKY OJHHHH. Y 3ar0JIOBKax 1
TiI3arooBKax PAKIB i rpad Tabmunl BKHBAIOTECS JUIIIE 3arabHOIPHHHAT] YMOBHI TTO3HAYEHHS 1
ckopouers. I'pau Tabmmni, AKi PO3MIIIYFOTECS Ha KLIBKOX CTOPIHKAX, HYMEPYIOTBCA. Ha npyriit
TAa HACTYIHHX CTOpiHKaxX Tabyuill 3a3HAYAHOTHCS HOMEPH rpad, a TAaKOX Y BEPXHBOMY TIPaBOMY
KyTKy — cioBa “TIpomoBKeHHsI Tabmar”.

BigMiTKH Ipo HAABHICTH NONATKIB

45. JlopaTku [0 JOKYMEHTIB, KpiM NOLATKIB O CYNPOBITHMX JIMCTIB, CKIANAIOTECA 3 METOO
JIOTIOBHEHHS, OSCHEHHA OKPEMUX [IHTAHb JIOKYMCHTA ab0 OKYMEHTA B IILJIOMY.
[Ipo masBHIiCTH MOJATKIB 3a3HAYAECTHCH Y TekeTi abo IMicis TEKCTY MOKYMEHTa IIepel
migmmeoMm. Hassa gogaTka B TEeKCTI OKYMEHTa IIOBUHHA BiNIOBiAATH Ha3Bl CaMOro JAOJATKA.

46. JTopaTky 10 JOKYMEHTIB MOKYTh OYTH TAKAX BUJIIB:

- NOJarKH, IO 3aTBEPKYIOTHCA PO3MOPANIAMK NOKYMCHTAMH (monOKeH s, IHCTPYKIL,
IIpaBHIIa, TOPSAKA TOIIO); :

- JIOJIaTKH, IO JOUOBHIOIOTE Ta/abo MOSCHIOIOTh 3MiCT OCHOBHOI'O JIOKYMEHTA;

_ OIATKH, IO HANCHIAIOTECS 13 CYIIPOBIIHUM JIACTOM.

47. Ha pgomaTkax, ILOo saTBep;LxconTLCﬂ PO3IOPSIIYIMMHA  JIOKYMEHTaMHU (MOMOKEHHS,
{HCTpYKILii, IpaBHUIa, IIOPS/IKA TOLIO), TIPOCTABIAETHC rpud 3aTBEPIUKCHHESA BiILIOBITHO [0 IIYHKTY|
38 qiel Imcrpykiii. Y BiAMOBLAHHX MyHKTax pO3MOPSTI0i YACTHHH JOKYMEHTA pobuTHCH]
HOCITAHHS: “Io mojacThes” abo “(momacthbes).”

Ha moparkax DO PO3NOPAIKEHD paiinepxkaamiicTparnii, poOHTBCS BiAMITKa y BEPXHBOMY)
IpaBoOMy KyTKy HEPIIOro apKylla 0AaTKa, HalpHKTal:

HonarTox

JIO PO3TOPSKEHHS TOJIOBA
paiinepxagmMinicTpanil

BiI No




Semint N
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48. HNomaTku poBizkoBoro abo aHATITIYHOro Xapaktepy (rpadikd, cxemm, TabJuiLl, CIUCKHA
TOIIO) O OCHOBHOIO AOKYMCHTa [OBHEH] MATH BiAMITKY 3 TOCHIAHHSM Ha IleH MOKyMEHT, HOTO
mary i HoMep, HanpuKIai:
' ’ Jonarox
710 Hakazy MinicTepcraa
OXOPOHH 37J0POB’ I
20.04.2009 Ne 295

V TexcTi OCHOBHOTO [OKyMEHTa pPOOHTBCS BimMiTKa OpO HagBHICTE JOAATKiB: “IIO
JOMAEThCS”, “3rIMHO 3 HOJATKOM, “(momatok 1)’ “BiAIOBIAHO IO JOJaTKa 27 abo “(muB. NOOATOK
3)”. .
49. NomaTku oQOPMIIFOTECS, AK IPAaBWJIO, Ha CTAHNAPTHAX apKyllax Ianepy. Ha gpyromy 1
HACTYIIHAX AapKyllax OflaTKa POOHUThCA BimmiTka: “TIpomomkenns momarka”, “TIpofOBXKEHHA
nomatka 17.

V pasi HasBHOCTI AEKIIBKOX JOJATKiB Ha HAX 3a3HAYAI0THCA TIOPSKOBL HOMEPH, HaIllpAKIIaL:
IomaTok 1, ogaTox 2 Tomo. 3HaK “No” nepe,ui‘umprBHM TO3HAYECHHSIM HE CTaBUTHCS.

Vei jgomaTkd [0 JOKYMEHTIB Bi3yrOThCS IpAI[iBHAKOM, SKWH CTBOPHB IOKYMEHT, Ta
KEPIBHUKOM CTPYKTYPHOT'O HiZpO3IiIy, B SKOMY HOTO CTBOPEHO.

JoaTki HOPMATHBHO-IPABOBOIO XapaKTepy (monosKeHHs, IHCTPYKU, IpaBuila, MOPAIKH
TOIIO), IO  3aTBEPIUKYIOTBCS — POSHOPSIKCHHAM paiiepxanMigicTpanii, —miAIECYIOTHCS
KepiBHUKaMH CTPYKTYPHHX IiposainiB paiigepianMinicTpallii Ha JHMIEOBOMY 601l OCTaHHBEOIO
apxyIua JoJarKa.

50. ¥V pasi xomm JOJATKY HaICHIIArOTCH i3 CympOBiMHHM JTHCTOM, BIIMITK2 IIPO HAagBHICTE
JOIATKIB PO3MINIY€EThCS MICILA TEKCTY JIACTA IEPe)] TiXIACOM.

KMo NOKYMEHT Ma€ HOJATKH, IOBHE HaiMCHYBAHHS SKHX HABOJUTBECA B HOro TeKcTi,
BimMITKA IIPO HAABHICTH TOJATKIB OPOPMILIETECA 32 TAKOKO (bopMO¥O:

JlopaTok: Ha 5 apK. y 2 IpaM. .

SIKIIo JOKYMEHT Mae JOIATKH, MOBHE HaiMEHyBaHHA AKX ¥ TEKCTI He HaBOIOHUTHCH, IX
HEOBXIIHO TepEeNYATH IICT TEKCTY 13 3a3HaYCHHAM KIIBKOCTI apKyImiB y KOXHOMY NOJAaTKy Ta
KLIBKOCTI 1X IIPHMIpHHKIB, HAIPHKIAML:

Tomarku: 1. JloBifKa Ipo BUKOHAHHS IUIAHY PO3BAHTAKYBATBHUX poGir 3a I xBapran 2016 p.
Ha 5 apx. B 1 mpum. .

2. I'padix pemonTrEX pobit Ha I xBapran 2016 p. Ha 3 apK. B 1 mprMm.
dximo 10 DOKYMEHTa NONAcThCA IHINMA [OKYMEHT, SKAM Mae IOJaTKy, BIAMITKY IIpO
HasBHICTH m071aTKa 0(hOPMIBIIOTE 33 TaKOK (OPMOIO:

HopaTok: NHCT VxpuepxapxiBy 20.09.2010 Ne 595/ 04-12 i nomaTok 10 HHOro, Behoro Ha 20
apk. B 1 npum.

VY pazi KOJIH JOKYMCHT MICTHTP OLIBINE TECATH JOMATKIB, CKIANAETHCS OIKC 13 3a3HAYCHHAM
y HOKyMEHT] TaKoi BIIMITKH: :
JlomaToK: 3TIHO 3 OIICOM Ha 3 apk. :

SIKIIO JOIATOK HaICHIAETHCA He 33 BCiMa 3a3HaUYeHUMH B JOKYMEHTI afpecaMHu, BiIMITKa IIpO
HASBHICTH JOKyMEHTa 0)OPMILIETHCS 32 TAKOIO HOPMOTO:
Topatox: Ha 5 apK. y 2 OpHM. Ha IepIIy anpecy.

Hixome

51. JloxyMeHTH I UIHCYIOTHCSA MOCaNOBHMMA ocobaMu palijiepxaaMigicTpallii, B MeXaX CBOIX
ITOBHOBAXEHB, BU3HAYCHHX YHHHEEM 3aKOHOJIABCTBOM Vkpainm, PernaMenToM
pafimepxa/MiHicTpamii Ta  PO3NOPAKCHHAM patimepxanMimicTpanil  npo  QyRKuioHaNBH
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OBHOBAXKGHHS TOJIOBY, IEPIIOr0 B3aCTYIHKKa, 3aCTYNHHKA TOJNOBH Ta KepiBHUKA amapary
paiimepkamminicTpauii Ta HOJIOKEHHAMH PO chy%cTypHi niﬂpo:inim&. ‘

JloKyMeHTH, IO HA/CHJAIOTRCS O OpraHIB JCPRABHOL Bla[M, MAOACYIOTBCS TI'OJOBOXO
paiinepxagMiEicTpamil abo 3a Horo JOpyIeHHAM — 1—1\{ 3aCTYIHAIKOM, 3aCTYLIHAKOM TojioBH abo
KEepIBHEMKOM anapary BiAIOBiIHO [0 PO3MOALLY 000B’SIBKIB. o

JIoKyMeHTH, IO HAICHNIAIOTHCA T ANpEEMCTBAM, YCTAHOBAM, OPrami3allaM, IPOMailTHAM,
HiINACYIOTHECS TOJIOBOIO paiimeprxanMimicTpalil, Horo 3acTyIHHKaMH af0 KepIBHHKOM arapary
BiNITOBiHO HO IX IOBHOBAXCHB. '

Apxipri moBimKE, KOmil Ta BUTATH HOPANMAHIM Tad dizmurnM ocobaM HAa  BHUKOHAHHA
NpUUHATHX ~— 2apXiBHAM BiAAUIOM — 3amETIB, &  TaK0X JOBIIKA ~ apXiBHOTO  BLIIULY
paﬁnepmanMiHictpanﬁ' Opo TepefaBaHHA UM He NCPeNAaBAHHA IOPAIHEIMH ocobaMm UM
dizpraEEME 0COOAME-ITIPUEMIAMA apXiBHUX JIOKYMEHTIB Ha JICPKABHE 30epiragss CKIafarOThCS
Ha GnaEKy apXiBHOTO BIIAUTY, DiIHCYIOTECA HATAILHAKOM BIIILTY Ta& 3aCBLIYYIOTECS IEYATKOIO
apxiBroro Bioniry (6e3 300paxeHns repba).

52. Tligmuc cKIafaeTses 3 HaliMeHYBaHHs IOCaIH 0cobH, SKa TAIECYE TOKYMEHT (IIOBHOI'O
— - KO JOKYMEHT HaIpyKOBaHWH HE Ha GIaHKy, CKOPOYEHOTO— Ha JOKYMEHTI, HaJpyKOBaHOMY
Ha 67IaHKY), 0COBHCTOro MIAMHCY, Tpi3BHITA T2 iHiiaTiB (imeHi Ta Ipi3BHUINA), BAIPHKIIAL;

T'onoBa paitoHHOI AEpKaBHOL nigme Tainian ITPISBUIIE
apMibicTparil '

abo

Tonosa JuRPi815(V * Taimian [TPISBUILE

53. V pasi mamcWIaHHA JOKyMEGHTa y mameposift dopmi onHOTacHO KITBKOM YCTaHOBaM
OTHOro a0 BHIIOIO PiBHS TONIOBa paiepiafMinicTpanii miamucye Bel HOro IpHMIPHHEKA.

Y pa3i HagcHiIaHHA JOKYMEHTa OHOYACHO KINIbKOM DIJIOPSAKOBAHAM yCTaHOBaM
iAOHCYEThCS TLMBPKA OpPUTIHAN, AKHH RANMINACTECS y CIOpPaBl YCTAHOBA— aBTOPa, a Ha MICII
PO3CHIIAIOTECS 3ACBITYEH] BIUILIIOM NIMOBOACTBA Ta KOHTPOIO amapary paimepikamMiHicTpamnil
Horo Koril.

54. JIOKYMEHTH IIJIIACYIOTHCS, SK IIPABHIIO, OHIEIO TTOCANOBOI0 0COGOI0, @ y pasi, KomH 3a
3MIiCT JIOKYMEHTa HecyTh BiIIOBiJaibHiCTs Kiibka oci6 (axTH, (iHAHCOBI MOKYMEHTH TOIIO), —
nBoMa abo Oinbine mocamoBumy ocodamu. lIpu MBOMY IIJMUCH TOCANOBHX 0ci0 pO3MITIYIOTECS
OMH TiJ OJHAM BiIOBIIHO /10 migmopsakoBaHocTi oci6. Hanpukma:

i

TosoBa palioHHOI AP kaBHOI afMiHicTparli i oumc Imimian TTPI3BUIIE

Haganpuauk Biggry ¢piHaHCOBO- : TG Tuimian TTPI3BUIIE
rOCHONAPCHKOT0 3a0e3eUCHHA arapaTy
paiioHHOT IepKaBHOI amviHicTpanii

V pasi mifmmcaHHs CIUIBHOTO JOKYMEHTAa AEKiTbKOMa ocofamy, AKi 3afMaroTh OXHAKOBI
mocamy, iX MAMHCH PO3MIIIYIOTECS HA OJHOMY piBHI 1 CKPIIUDOIOTHCH NEYaTKaMu yCTaHOB,
HaTPHKIaL;:

TonoBa paftoHHOI Aep KaBHOI ["onoBa paifoHBOI pajH

agmigicTparil :
migmpe  [aimian ITPI3BUILE nigmae  Imimian [IPISBUIIE
BiIOHTOK repGoBOI IeYaTKH BiIOUTOK repOOBOT IEUaTKy

55. JIoKyMEHTH KOJETiaMbHuX OprafiB MiAIMCYIOTE TOJI0BA KOJEriaTbHOTO Opraty 1 cexperap,
HATpHAKIAL: ’
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onosa paltoHHOT NEPHKABHOL . IipmEe Tuirian [TPI3BUIIE
amMigicTpanii, ronosa KoMIC

HavareHEK OPUARYHOTO YIPABIiHHA XIi TG Iminian [IPI3B WITE
paiformoi nepxasHOT aMiHicTpanil,
cekperap KoMicil

56. Y pasi BigcyTHOCTI TOCaNOBOT 0COOU, HAMEHYBAHHA IOCATH, npizsume, iriniam (Einian
iMeri) AxoT 3a3HAYEHO HA IPOEKTi JOKYMEHTa, AOTO mimmmcye ocoba, 1o BUKORYE i 0608’ s13KH, abo
i sacTymmmk. Y TakoMy pasi 00OB’S3KOBO 3a3HAYarOThCA (AKTHYHA NOcaia iHImiam iMeHl Ta
mpissume 0coGH, sKa MiAmucana AOKYMEHT [PH UBOMY BHIPABICHIT BHOCATE PYKOIHCHEM abo
MALTIHOTICHIM CIIOCOGOM, SKINO AOKYMEHT HEMOIIABO IEPeIPYKyBATH).

He [OIYCKAETHCS Tl 9aC MiIMCAHHS JOKYMEHTA CTABATH NPUAMEHHNK “3a” 49m npaBoOIvHy
MOXUTy PUCKY Iepel] HaiiMeHyBaHHSM Iocarnd. JojasaHHA NO HAUMEHYBAHHI I10CATH KepiBEHKa
cnie “Bukonyroumit 06oB’s3km” abo “B.o.” siiifcHioeThca y pasi 3aMileHHS KepiBHHKa 3a
PO3IOPSIIKEHHAM paiiepxaaMigicTpamii. ,

57. BacBimgeHH:A €NEKTPOHHOIO JOKYMEHTa 3JAIACHIOETBCA 32 JOTMOMOTOK €IEKTPOHHOTO
1 pOBOTO LIIIHCY 3TITHO 13 3aKOHOIABCTBOM.

58. dakcHUMiIbHE BIATBOPEHHS MiIIUCy MOCamoBoi ocobu Ha JNOKYMEHTAX 3a JOIOMOTOIO
MeXaHIgHOTO ab0 1HIDOTO KOITIIOBAHHA He JOIyCKAEThC A,

Bizu Ta rpud noroxxenHs

59. YV pasi BugmKHeHHs HOTpeOH y IPOBEAESHH] OIMIHKY MOIUIBHOCTI CTBOPEHHS JOKYMEHTA,
$#foro OGIPYHTOBAHOCTI Ta& BIAUOBIZHOCTI 3aKOHONABCTBY 3MIHCHIOETBCSA TOTOIDKEHHS IPOEKTY
JTOKYMEHTA. : :

60. TToroKeHEs MOKe 3A1ACHIOBATUCH AK B paiiaepixaiMiHicTpanii mocaXoBEMHU OCOOaMM,
SKi BIOMOBIHO M0 IX KOMIETEHIIi BHpIIIYIOTh IHMTAHHS, HDOPYIIEHI B IIPOEKTI JOKYMEHTa
(BEYTpiNIHE TIOTOIKEHHS), TaK 1 3a Ii MeKaMy IHITMMH 33iHTePECOBAHUME YCTaHOBaMy (30BHINIHE
MTOTOJDKCHHS). :

61. BryTpimme mOromKeHHs ohpOpMIMETECS NUMXOM HPOCTaBIHHES Bisu. Bisa Brmouwae:
ocobpcTHi minmae, iHimian iMeHi ocoOH, fKa Bi3ye MOKYMEHT, HaTy Bi3yBaHHT 13 3a3HAYCHHAM Y
pasi moTpebr HaMEHYBAHHI DOCATH Tiel 0co0H.

3acTyITHUK TONOBH paioHHOL
IepiKaBHOI aaMIHICTPAILl
lgimian iMeni Ta Ipi3BHIIe

Iara :

62. Biza ImIpOCTABIAECTECA HA 3BOPOTHOMY OOl OCTAHHBOIO apKylla IIPOEKTY AOKYMEHTa,
SKIIO MICIIA [ Bi3yBaHHA Ha JII[FOBOMY 600l OCTaHHBOTO apKyIla JOKYMEHTa HeXOCTaTHRO. Bisn
HpOCTABIAIOTECS ~ HA  [ANCpOBHX  LPHUMIpHEKaX  JOKYMEHTiB, 1IN0  3aiMINAOTECA B
paiinepxxanMinicTpalri.

63. 3ayBaXKeHHS 1 IPOIIO3UIII IO IPOEKTY TOKYMEHTA BHKJIAJAIOTECA Ha OKPEMOMY apKyIii
(momaTox 9), mpo mIo Ha IPoeKTi poOUTHCA BIAIOBINHA BIAMITKA:

HavanepHEK BiAMLTY ALUTOBOACTBA Ta KOHTPOIIO allapaTy
paiinepsxaaMiHicTpartii :
Jara migmae Izinian TIPI3BUIIE

3ayBaXeHHA 1 IPOIIO3HUIIT JOJAFOTEHCA.




15

ITpo HaBHICTH 3AYBAKCHHA 06OB’ A3KOBO. TIOBLIOMILTIOTH ocobi, gKa miAmcy€e JOKYMEHT.

IIpoekTH HOPMaTHBHO-IPABOBIX aKTiB paﬁ;[epmamil-licrpauﬁ’ HEepeBIPIOTHCA FOPUITHAM
BiZUAiIOM amapary paﬁ)lepmanMiHiCTpaui'i Ha BiAIOBIAHICTD IX 3aKOHONABCTBY i BI3yrOTECA HA
3BOPOTHOMY GOL( OCTAHHBOTO apkylla IIPOEKTY aKTa.

Tps IBOMY 3a3HAYACTBCS TOCAAd, iginianm i mpisBame ocobu, sKa Bi3ye IPOEKT
PO3TIOPSIPKEHIS, & TAKOK HaTa Bi3yBaHHA.

64. Tlepenik moca0BUX ocif, sxi MOBMHHI 3aBI3yBaTH JOKyMCHT, BH3HAYAE [IPALiBHAK, KA
CTBOPIOE JOKYMEHT, BUXOATTH 3 #oro 3MicTy. -

65. Tlopanok BI3yBaHHA pisHUX BUIIB DOKYMEHTIB ¥ paitepaiMigicTparii BH3HAICHO
BiMIOBITHUMA PO3JILIAMI el Tmerpyxuii.

66. 3a 3MICT JOKYMEHTa, SKMi Bi3yeTbCa KLIBKOMA ocobamu, Taki 0COOH BiANOBLIAIOTH
3TiAHO 3 KOMIICTEHIIEO. K

67. SIkImo T yac BI3yBaHHI 3’CYETHCS, TO Y MiITOTOBJICHMH JI0 MiAIACaHHT TOKYMEHT
HeoOXiHO BHECTH ICTOTHI 3MIHH, piE TioTpefye TIOBTOPHOTO Bi3yBAHHA.

68. 3OBHIIIHE TOTODKEHHA IIPOEKTIB JIOKYMEHTIB 0 OPMIIETECA UULTXOM IPOCTABICHHA Ha
X Tpuda HOrODKEHHS, Axuil BXIOYae B cebe CIOBO “TIOI'OJIKEHO”, naliMeByBaHHT IIOCAIH
0CcOGHM Ta YCTAHOBH, 3 KOO IIOTOIKYETBCA IPOEKT MOKYMEHTA, ocoBHCTHH miamrce, iHinian iMeni Ta
npisume) 1 Hary abo Ha3By IOKYMEHTa, IO MiATBEPKYE MOTOIPKEHE, fioro mary 1 HOMEP
(imyiexc), HanmpuKIan: ‘

[IOT'OJDKEHO

MigicTp BOCTHIIT

mipmue Taimian TIPI3BUIIE

Hara

TTIOI'OLKEHO

TTpoTOKON 3aCiHaHAL

IeHTpaBHOL @KCIIEpPTHO-IIEPEBIPHOT
KOMicii YKpaepxapXisy

Jata Ne

69. I'pr TMOTOIKEHHS CTABHTBCA HIDKTC MiIOHCY Ha JIAIBOBOMY 6oI1l OCTAHHBOrO apKyIna
IIPOEKTY JOKYMEHTA.

70. Y pa3i KOMH 3MICT JOKYMEHTa CTOCYETBCA GlIpIme HDX TPHOX YCTAHOB, CKIIAJA€ThCH
“ApKyIIl LIOTOKEHES , TIPO IO poGuTECS BigMITKA Y JMOKyMEHTI Ha Micni rpuba ITOro/UKEHHS
HAIPHKIIAL: '

>

APpKYIII TOTOKEHHA TOXA€ThCA.

ApKYII [IOTOIPKEHHS 0 OPMILIETHCA 38 TaKOIO (bopMOIO:

APKVYII TIOI'ODKEHHA
Haspa mpoeKTy JOKYMEHTa
HaitmenyBasHS MOCATH migome Taimian ITPISBUIIE
HNara

[liamuc mocamoBol 0COOH CKPIILTIOETHCS repOOBOKO EYATKOXO.

71. 30BHIMHEE MOrOMKEHHA ¥y pasi moTpedu, BH3HAYEHO! 3aKOHOIABCTBOM, 3iHCHIOETECA [B
Taxiif mOCIHiXOBHOCTI: ;

3 YCTAHOBAMH OZIHAKOBOTO PiBHS Ta IHITMMI yCTAHOBAMHM;
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3 TPOMAICHKIMH Oprasi3amisaMuy;
3 OpraHaMH, K1 3/[1HCHIOIOTE JepXaBHui KOHTPOIE B IEBHIH cdepi;
3 YCTaHOBAMY BUIIOTO PIBHS.

r

Bin0urok nedyarkn

72. Ha JOKyMeHTaX, INO 3acBifuyloTh IpaBa IPOMafgH i IOPHOMYHHX OCi6, Ha SKHX
dikeyeThes QaKT BETPATH KOIUTIB 1 IPOBEICHHS OIEepalliid 3 MaTepialbHUMU IIHHOCTSIMH, MIIIHC
1ocafoBol (BLATIOBIJAJIBHOL) OCOOM CKPIIUIFOETHCA repOoBOIO IIEYaTKOKO paliaepxamMinicTpamii.

Tlepenik iHIMIX TOKYMEHTIB, TIAMTHCH HA SKIX HEOOXITHO CKPIIUIFOBATH TepOOBOIO IIEYaTKOLO,
BH3HAYAETHCS paiiiepska MiHICTPaIlicl0 Ha MiJCTaBl HOPMATHBHO-IIPABOBHX aKTiB T& IPUMIPHOIO
HepeNiKy AOKYyMEHTIB, NMIAIKMCH Ha JKMX CKPIUIOKTHCA TepboBoro mewatkor (moparox 10), B
IHCTpYKIT palifiepxaMiHicTpaIlii.

73. Bimbutox neuaTkM, Ha SKiH 3a3HAYCHO HaMEHYBaHHS padiepiaaminicTpamil abo ii
CTPYKTYPHOTO Tiapo3alry (6e3 3o0paxkeHHA repba), CTAaBUTHCS TAKOX Ha KOILIX JOKYMEHTIB, IIO
HAJICHJIAFOTECS B 1HINI YCTAHOBH, T2 HA PO3MHOMXEHUX NPHMIPHHKAX PO3IOPSIIUX NOKYMEHTIB ¥
pasi po3CHIaHHA.

ApXiBHI JOBIAKH, KOHmII Ta BHTATH OpUAHIENM Ta (I3mdHEMM oco0aM Ha  BHKOHAHHST
NpARHATHX ~ apXiBHEM  BIJIIIOM  3amuTiB, a  TakoX  JOBIAKM — @pXiBHOTO  BiIuliry
paiimepikanMinicTpanii mpo IeperaBaHHS UM HE HEPEJABaHHA OPUAWYHEME OocoOaMH  dd
GispaErME 0coOaMU-TIIIPHEMIIME apXIBHUX JOKYMEHTIB Ha Nep:KaBHE 30€piraHHd CKIagatoThCs
Ha OJaHKY apXiBHOrO BINULY, ITiNUCYIOTHCS ‘HA9ATBHUKOM BIIIUTY Ta 3aCBIAUYIOTHCA TIEUATKOXO
apxiBHOrO Bimminy (6e3 306paxenna repba). -

BigbuToK MEYaTKW CTaBUTHCA TAKUM YHHOM, 10O BiH OXOIUIIOBAB OCTaHHI KiTbKa JHTEp
HallMeHyBaHHs Docany ocobH, fKa Iianmmcana JJOKyMEHT, ajle He Ha HIIHC nocamoBoi 0cobH, ato
Ha OKPeMO BUIUIEHOMY I IBOTO Micl 3 BLaMITKOO “MIT”.

Ipu morpebi, Ha JOKyMEHTax 3 TpuoM 3aTBEPIDKSHHS Ta IPU(GOM IIOTOIOKEHES Ha IIiIIHcax
KepIBHHUTRA paiIep KaMiHICTpaIlil JO3BOIIETLCS CTABUTH repOoBy EYaTKYy.

Ha mrnacropyunomy minmmci (aBrorpadi) Oe3 HasBM IOCaIW NE9aTKy IPOCTABIATH HE
TTO3BOJIAETHCA. :

74. Po3MOpsHKEHHAM paiaepkaIMigicTpail BU3HAYaE€THCA HOPAOOK BHKOPUCTANHS, Micie
36epiranng repboBOi ewaTKy 1 mocazora ocoba, BiMOBiAaNTbHA 32 ii 30epiraHHs, a TAaKOXK IepPeNiK
0¢i0, MAMHCH KX CKPIIUTOIOTHECS repOOBOIO TTEYATKOIO.

Po3MHOKEeHHS JOKYMEHTIB

75. Tlopsinox pO3MHOKEHHA AOKYMEHTIB 3ac00aMM PO3MHOXYBAIBHOI TEXHIKH BU3HAYAETHCS
KEepIBHULITBOM palinepkaAMiHICTpalll, a HEOOXINHICTE PO3MHOMXEHHS OKPEMHX JOKYMEHTIB —
KepiBHUKAaMH CTPYKTYPHHX TIIPO3ALTIE paliiepxaamMinicTpamii.

76. PosmBoxXeHES JIOKYMEHTIB 3HIHCHIOETECS GesmocepeHpO MPaIiBHAIKOM
paiizepxafMiHicTpalii 3a JOIOMOTOK OPITEXHIKH, ICHYIOUHX Ha iX pofodoMy MicImi.

BigmiTka npo 3acBiageHBs KOl OKYMEHTIB

77. PalimepxaaMiHicTpamis MOXE 3dCBinquam Komil JHMIme THX IOOKYMEHTIB, IO
CTBOPIOIOTHCS B Hill, @ TAKOXK y BHIAIKaxX, HepefdadeHuX B a03ami IpyroMy IbOTO IIYHKTY, KPiM
BHTIAJKIB CTBOPEHHS MNANepOBHX KOWil eIeKTPOHHUX AOKYMEHTIB, IO HAMUNUIM IO YCTAaHOBH
yepe3 CHCTeMy eIeKTpOHHOI B3aemoxii opragiB BHKoHauoli Bramw. Komit moxymeHnTa
BUTOTOBIIIETBCA 1 BHIOAETHCS TUTBKH 3 JO3BONY TOJIOBH paifmepxamMiHicTpanii abo KepiBHHKA
BIJIIOBINHOTO CTPYKTYPHOTO TiAPO3LTY paitiepkanMinicTpari.
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VY pasi DiArOTOBKH JOKYMEHTIB IS HAJaHHsA CYHOBHM OpraHaM, IIij 9ac BUpIiIIeHHA IHTaHb
MO0 NPHHHATTA IpOMalsiH Ha poOOTy, HABYAHHS, 3aCBLIUEHHA 1X TPYAOBHX, KHUTJIOBUX Ta 1HIIHX
1paB y B3a€MOBITHOCHHAX 3 paliepKaJMIHICTPAIi€l0, a TakoX Mmif 9ac (GOopMyBaHHA 0COOOBHX
CIIpaB IpalliBHMKIB, paifepxaaMiHiCTpamiss MOXE BHUIOTOBIATH KOIMMil IOKYMEHTIB, BHIAHUX
IHIMAMH yCTaHOBaMK (KOIII{ JUIUIOMIB, CBiIOITB PO ONEPKAHHS OCBITH TOLIO).

Bigvitka “Komis” mpocTaBlgeTbCs Ha JHMIBOBOMY OOl y BEPXHHOMY HIPAaBOMY KyTKY
TIEPINOTO apKyIIa NOKYMEHTa. '

78. Hanyic mpo 3acBiIYEHHS JOKYMEHTa CKIAJacThCs i3 olIiB “3rigHo 3 opurimamom™,
HallMeHyBaHHA IOCAIM, OCOOMCTOro MiAmUCy-ocobu, sKa 3acBidye Komiro, i iHiniamy iMeni Ta
Opi3BHUINA [ATH 3acBIJUEHHS KOIIl 1 NPOCTABIAETBCA HIDKYE peKBisuTy mokymenta “Ilimmmc”,
HATPHKITAN;

3rigHo 3 OpHTiHATIOM
Haganpauk Bigglry ZiI10BOACTBA
Ta KOHTPOJIO arapary
painepxaaMiHicTpanii Rk Iuiriax ITPI3BUITA

Jlara

Hamme mnpo 3acBimdgeHHA KOOl CKPIIUIFOETHCS IE€YATKOK i3 3a3HAYEHHAM Ha Hif
HaliMeHyBaHHA palizepkagMinicTpanii (6e3 300paxeHHA repba) abo IEYaTKOI CTPYKTYPHOTO
nixposiny (BiAAiy AUTOBOACTBA Ta KOHTpOJHO amapary, KaIpoBoi CIyxOH, apXiBHOTO BIIHLIY
TOIIO) pan,u;epmamnmc'rpauu

79. Ha xomifxX BHXiJHHX DOKYMEHTIB, IO 3aJIMITAIOTECA Y CIpaBax paifmepsxaaMimicTpanii
(Biamyckax), TeKCT OnaHKiB HE BIATBOPIOETHCA, a 3a3HAYAETHCS JIMINE JlaTa MiIIHCARHS JOKYMEHTA
Ta HOro peecTpaniifHumit ingeKce, anpecar, KOPOTKUH 3MICT, TEKCT ZOKYMEHTA, I10Caa, IPI3BHINE Ta
iHiTiam ocobu, sKa miamacaia JOKYMEHT Ta i 0coOMCTHI mianuc.

Ha xomifx BUXiTHUX JOKYMEHTIB (iHiuiaTHBHi JHCTH 1 JTUCTH-BIAMOBIL), IO 3aHINAOTLEC ¥
CIPaBax yCTAHOBH (Bimmyckax), IOBUHHIL 6yTH Bi3H IIOCAJOBHX 0Ci0, 3 SKUMH BOHH IOIOIUKEHI, Ta
Bi3H IX BUKOHABIIB.

Koris moxyMeHTa TOBHHHA BiIIOBIATH OPHUTIHATY.

BiaMITKH Opo cTBOpeHHS, HAAXOKEHHS JOKYMEHTA
[0 palgep:kaMiHIiCTpANiL, HOro BUKOHAHHSI
Ta HAABHICTE HOT0 B eJIeKTPOHHIH dopmi

80. In’s Ta npisBuINE NPAUIBHUKA, SKUH CTBOPHB JOKYMEHT, 1 HOMEp #Oro ciryxGoBOrO
TenedoHy 3a3HAYAIOTHCA Ha JIHIBOBOMY OOl B HIDKHBOMY TiBOMY KYTKY OCTAHHBOTO apKymla
TOKyMCHTA!

Onena binonpxa 21646

81. Ilim uwac po®OTM 3 HOKYMEHTOM Ha HBOMY IIPOCTABIAETHCS HOCHIAHHA Ha ATy 1
peecTpallifiHmil iH/IeKe JOKYMEHTa, AKMi 3acBiNdye HOro BUKOHAHHS, a00 KOPOTKO OIHCYETHCS PO
BHKOHAHHA (4KINO HEMAE IOTpeOH y MUCHEMOBIH iH(popMalii), a TaK0XK 3a3HaYAETHCA HalMEHyBaHHS
nocaay, DiAuke 1 gaTy. BigMiTka Ipo BUKOHAHHS JOKYMEHTA CBLIYWTE IIPO Te, MO pobOTY Ham
IDOKYMEHTOM 3aBEpIUEHO 1 HOro MOMKHA4 NOIYYHTH IO CHpaBX. BimMmiTka MicTATe cnosa “Jlo
CIIpaBH”’, HOMEp CIpaBH, JIOCKIAHH] Ha JATy 1 peecTpaiiHuil iHeKe NOKyMEHTa, SKHi 3acBixaye
HOro BUKOHAHHA, IIIIHC 1 gaTy. 1Iiqmue 1 gaTty BIAMITKH OpOCTABIIAE NMPaniBHUK, SKAN CTBOPUB
JIOKYMEHT, a0 KEPIBHHK CTPYKTYPHOTO IIAPO3ALYY. 3a3HAUCHHH PEKBIZUT MPOCTABIIETHCI Bif
PYKH ¥ TBOMY XYTKY HEDXHBOIO NIOJ Ha JIMUBOBOMY OO IEPIIOro apKylla, HAIIPUKIIAL:
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82. BimMiTKa mpo HagBHICTH KOMI MOKYMEHTa B eNCKTPOHHIE hopmi MICTHTL TIOBHE iM’s
daiiny i #oro micue 3Gepirammsi, xox OnepaTopa Ta iHIl HOMmyKoBi mami. BigMiTka cTasuThes Ha
JUIBOBOMY OOl Yy HEHTpi HIKHBOTO TONA IEpLIOro apKyIa JOKYMEHTa, HaIpHKIal;:
c:/viddil/proekt/2011/instr_1.doc '

83. BimMiTKa PO HAIXOMKEHHS HOKyMEHTA 10 pakiaepxaaMiHICTpauil 3ificHIOETBCS
Bixnosigro no Bumor CAJT ta EJT «JTeno 12.0» IpH peecTpalii JOKYMEHTa NULIXOM IPOCTABICHHS
Y PeECTpaIlifHO-KOHTPONBHIN KapTii HeoOXiZHUX BimomocTeit IIpO  JNOKYMEHT 1 YMOBHOTO
TIO3HAYCHHS — PEECTPAIIIHOrO IHAEKCY (32 HONOMOIOI0 IITAMIIA) Ha THIBOBOMY 0oLl y IpaBoMy
KYTKY HYOKHBOTO II0JLI IIEPIIOTO apKyIa OpHIiHany HOKyMEeHTa.

SO KOPEeCHOHIEHIIS He pPO3KPHBAETHCS BiAIOBITHO no nyekry 150 miei Imerpyxaii,
BIMITKA TIPO HAITXOUKEHHS JOKYMEHTA IIPOCTABIIETHCS HA KOHBEpTax (yHaKyBaHHSIX).

Y pasi HanxomKeHHs 30POLIyPOBAHKX JOKYMEHTIB PasoM 13 CYOpPOBITHHM JIUCTOM BiIMiTKa
CTaBUTHCS HA CYIIPOBIIHOMY JIHCTI.

Y pasi KOJH yCTAaHOBA-aBTOp LOKYMEHTA NIOJAE Y BiIiT ALTOBONCTBA Ta KOHTPOIIO allapary
paiifepxaamigicTpanii JTOKYMEHT pa3oM 3 Horo KOII€10, HAa KOIii MOKYMEHTa, IO IIOBEPTAETHCH
YCTaHOBI-aBTOPOBI, peeCTpanifHuii IITaMI He NPOCTABIIAETECS.

3annc upo Aep:KaBHY PeccTpaniio

§4. 3amuc mpo JNEPXKABHY  pPEECTpaLiro pOOMTECS Ha  POSMOPAMKCHHSX IOJOBH
pakaepxaIMiHICTpanii, BKIIOYEHHX 10 C€IHHOIO IEep:KaBHOIO PEECTPY HOPMATHBHO-IIPABOBUX
aKTis, y ['onoBHOMY TepHTOpiansHOMY yIIpasminmi rocTanii B Omecekiil o6nacti B YCTAaHOBIICHOMY
3aKOHOZABCTBOM MOPAIKY. '

Ha mepmiit cropiani posmopsmxents painepKanMinicTpanil ng TPOCTABICHHSA BimMiTKH
IpO ACPKABHY PEECTpalilo nosuuHe GyTH BilsHe Micme (60 x 100 MUIIMETPIB) ¥ BEPXHEOMY
IpaBOMY KyTKY IILCIIL HOMEPA aKTa YH NiCIsl pHda 3aTBepIKeH .

f

CxnafeHns IegKHAX BATIB AOKYMEHTIB

Posmopamxenns (naxasm)

85. Postopsmxenns (Hakasu) paiinepkaIMiHICTpaLil BHIAIOTECS SK pimIEeHHS opraHizamiiiao-
POSIOPAMIOrO  9M  HOPMAaTHBHO-NPABOBOTO  XapakKTepy. 3a  3MicToM YUpaBIiHCEKOI — Iii
POSIOPAIDKEHHA (HAKA3W) BHIAIOTHCA 3 OCHOBHEX IIHTAHB MLUTBHOCT paiinepxaaMidicTpanii,
aIMIHICTPATHBHO-TOCHOAAPCHKAX a60 KaIpOBUX [TATAHE.

86. Tonopa palifiepxanMinicTpanii . Ha BUKOHAHHS axTip 3aKOHOJABCTBA, YKa3is,
pO3MOpAIKEHs Ta JmCTiE Ilpesunenra Vipainm, nopydens IIpem’ep-minictpa Yxpaimm,
PO3IOPSIDKEHb TOMiB  OOJIepxaqMinicTpamii Ta o6mackol pamy, MOKYMEHTIB IHIOMX OpraHiB
BHKOHABYOL BJIAN¥ BUINOTO PIiBHI, 32 BIACHOIO iHIMIaTHBOIO BUAAE OMHOOCOBOBO B MEKAX
TIOBHOBAXXEHb palNepiKaIMIHICTpanii po3nOpsDKeHHS.

Y BUIAIKY BIACYTHOCTI TONOBU paiiiepxaaMiHicTpanii po3LOpAIKeHHS Bumae 0coba, gKa
BHKOHY€E HOr0 000B’A3KH, 3T1THO PO3MOPAIKEHHS.

87. TIpoexTH po3HOpsIKEHb (HaxasiB) 3 OCHOBHOT HifBHOCTI, aJIMIHICTPATHBHO-
TOCTONAPCHKHX MATAHD TOTYFOTHCS 1 IOAAIOTHCA CTPYKTYPHEME IiZpO3AinaME 3a TOPYIEHHIM
FOJIOBH paiiepkaMiHICTPaIIii ¥ 3a BIACHOXO IHIIIATHBOIO.
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V pasi xomu po3pOGIEHHA TPOCKTY POSIOPSDKCHISA NOPYICHO JEKLIBKOM CTPYKTYPHHM
nixposainam paiizepxamMinicTpanil wi I anapary aB0o IHIOEM OpranaM, FOJIOBHEM PO3POOHHKOM €
BUKOHABENb, 3a3HAYCHHUH IIEPITUM. '

IIpoexTH pO3MOpPsDKeHb  (HAKasiB) ITIIATAIOTH 06OB’SI3KOBOMY ~ ITOTODKCHHIO 13
3alHTepeCOBAHUMH CTPYKTYPHUMH I APO3LITaMH paiimepxanminicTparii, a y pasi morpebu — 3
IHIIPIME OpTaHaMH. ;

3 METOH IOCWIEHHI OOIpYHTOBAHOCTL Ta  HIEBOCTL  PO3IOPAIDKEHL  [OJIOBU
paﬁjlep)Ka)IMiHiCTpaIIﬁ, BiIITOBIIHOCT] YMHBOMY 3aKOHOAABCTBY KOXCH IIPOCKT PO3LOPAIDKEHES Ha
3BOpOTI 0GOB’S3KOBO BI3YETBCA BHKOHABLEM (i3 3asHadeHHsM Opi3BHING, iMeHi, IO OaTbKOBi,
[IOCaNH Ta HoMepa TenedoHy), 3aCTYIIHAKOM TONOBU PaiOHHOI JEePKaBHOL amMiricTpamil, SKHi 3a
PO3MIOALIOM 0GOB’A3KIB BIIOBLNAE 32 migpo3MiT, KepiBHEKOM amapary paiepiaiMiHicTpanil,
IOPHIMYHAM  BIIJUIOM — amapary, BiIALUIOM  JIIOBOZCTBA Ta KOHTPOJIIO — amapary
paiinepsxaaMinicTpartii, 3 MO3HAYCHHAM JaTH Bi3yBaHHA.

SIkmmo 1o po3poOKy Ta peanisalii IPOEKTY PO3MOPADKEHHS mpuyerHi iHmi CTPYKTYpHl
T APO3AUTH paiinepxanminicTpanii abo € 3arfikaBIeBl Oprapy, yCTAHOBH Ta OpraHizamii, TO
FOpUTAIHe YIPABIIHHS anapary paiizepxamminicTpanii Bu3Hadae TepeNiK JOJATKOBEX BI3 JUIL
HOTOKEHHS Ta TOTYETHCS JOBIAKA IPO TOTOIKEHHA (momarox 11).

P03poGHAK PO3MOPSUUKEHHS TOTYE TOSCHIOBATBHY 3alMCKY [0 IPOEKTY PO3MOPAIDKCHIS
(mozaTox 12), mo MoBUHHA MICTHTH He0OXixH PO3paxyBKH, OOIPYHTYBAHHS 1 IIPOrHO3H COLiaNbHO-
EKOHOMIYHHX Ta IHIMMX pe3yNBTATiB peamisalil BUJaHOro PO3MOPAIKCHHS.

Ilo MOACHIOBATBHOI 3alCKH Y Pasi MOTpebH MOXYTh JONABATHCHA IPOTOKON Y3TOIDKCHHA
mosuTii (mozarox 13), indopmariiHo-n0oBiakosi Marepianu (Tabummi, rpadiky TOIo). 3araubHUMR
06CAr IOSCHIOBATBHOI 3ANMCKH HE IOBMHEH IEPEBHINYBATH YOTHPHOX apKymuis. IToscHrosanbHA
3ATHCKA HE TOMACTHCA O IPOSKTIB PO3MOPSIDKEHb 3 KaJpOBHX IHTAHb, IMTAHb BHECCHHS 3MIH 0
cKJIaJly KoMicii, po6ogoi rpymd abo iHmmx opraHi3ariisix (BHYTPIIIHIX) IUTAHE.

[Toamas TOSCHIOBATBHOT 3AIIMCKY JO IPOEKTIB PO3NOPSIHKCHE HOPMATHBHOIO XapakTepy, B
TOMY YHCI PETYIATOPHAX AKTIB, € 000B’ I3KOBUM.

V pasi mposeieHHs TyOIiYHOro 00TrOBOPEHHS IPOSKTY POSNOPA/UKEHHS TOJIOBHHE PO3pOOHUK
BHOCHTS HOCO Pa3oM 3 NOBiAKOIO, B fKif 3a3HAYAIOTBCA OCOOH, MO OyIH 3aIy4eHl JO TaKOIo
06roBOpeHHs, HOro pEe3yNbTaTH, a TAKOX pIMCHHS INONO BPaXyBaHHI TIPONO3HIIA 9
0GIpYHTYBAHHS X BIOXHIEHHA B oMy ab0 JacTKOBO.

Pilmen s Npo IPOBENEHHS IyGIIYHOro OBTOBOPEHHSA NPOSKTY DO3LOPSIUKEHHS NpHAMad
rojnoBa palifiepKaaMinicTpanii Ha MifcTapl IPONO3UII TOJOBHOTO po3pobruKa abo 3a BIACHOK)
iHINiaTHBOFO.

[Tpomo3unisa moao IpOBeIeHHS my6ivHOr0 06TOBOPEHHS MPOEKTY PO3NOPS/PKCHHA IOBUHHA
MiCTHTH OGIPYHTYBaHHA HeOOXiqHOCTI 06roBopeHHs Ta iHbOpMAIio Hpo JoKepesa thinancyBaHHA
#0r0 IPOBEACHES, CTHCIIH 3MICT, METY Ta OYiKyBaHi pe3yJbTaTh IPUHHATTS PO3NOPIUKCHES.

[Tpomosm|mia  IIANMCYETHCA FONOBHUM  pO3POOHHKOM Ta  BI3yeTbCa  KepiBHHKAMA
3aiHTepecoBaHuX BILNLUIB 1 YIpaBIiHB patinepxanminictpanii wm i amapary abo inuuMu
OpraHaMH.

IIponosumii Ta 3ayBaykeHHS, IO HAmiHIUM y HpoIeci my6iuHOr0 OOTOBOPEHHS HPOEKTY
PO3MOPSIPKECHHS, PO3ITISIAIOTECSA TOJIOBHAM PO3POGHHKOM, Y3aralbHIOIOTECA Ta BPaXOBYIOThCH ik
yac JOOIpPAIOBAHHA IPOEKTY. '

JloOmpaIFoBaHHS IPOEKTY PO3MOPSKEHHA 3a DPE3yIbTATaMU 0oO6roBOpeHHS MOXe OyTH
iACTABOIO I 3BEPHEHHS FOJIOBHOTO PO3pOOHHKA MIOA0 IPOJOBKEHH CTPOKY BHCCCHH TAKOT)
IPOEKTY JI0 paiiiepaMinicTparil. ‘

IIpoeKT PO3MOPAMKEHHS i3 COMiaMbHO-eKOHOMIMHAX MHTaHb, K MPABHIO, Mae BCTYIY
yacTuHY (mpeamOyIiry), B AKIH HABOIATHCSA pe3ysIbTaTH aHaiizy cTaHy CIpaB 1 NPUIUHY BUHNKHCHE
HeMONIKIB ¥ PO3B’A3aHE] BIAMOBIMHUX IPOOIEM, BU3HAYAETHCA METa BUAHHSA POSIIOPAJUKCHEA. B"
pasi moTpeCH Taki PO3MOPSIUKCHHA IONEPEIHBO 0OrOBOPIOKOTECS Ha 3acimaHHAX KOJEril
paiipepxaaMigicTparii.
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HopmatnBHI HONOXEHHA Ta 3aBIAaHHA Cy0’€KTaMH BiJHOCHH, nependadeni y IpoexTi
PO3NOPAIKEHHS, NOBHHHI OYTH KOHKPETHHMH i DEabHUMH, CUPSMOBAHMMH HA JOCSTHEHHS y
HaHKOPOTIIHI CTPOK BH3HAYCHOI METH Ta MICTUTH ¥ pasi nOTpeGH mepelik BHKOHABIIIB i CTPOKH
BUKOHAHHS 3aBIAHD. ‘:

IIpoextn posmopampkens (HakasiB) NimLTaloTs 0GOB’I3KOBIM IpaBOBil EKCIIEPTH3] B
IOPUMHHOMY  BIZZIULL  anapaTy — paiimepxamMinictpanii.  IOpummammit  Bimmin amapary
paiiepKaaMIHICTpaLil T J9ac IPOBEISHHS IPAaBOBOT eKCIIEPTHN:

- TIePEBIpsi€ NPOEKT PO3NOPAPKEHHS Ha! BianosinmicTs KoHCTHTYIT Ta 3aKoHaMH Yxpainn,
IHIIIAM aKTaM 3aKOHOLABCTBRA;

- OIpalboOBYe HOJAHMH IIPOSKT PO3MOPSUKEHHS, 30KpeMa, BHOCHTE TIONPABKH, IIOB’I3aHi 3
NPUBENCHHAM IPOEKTY PDO3MOPAIKEHHY Y BLINOBIIHICTE 3 BHMOTAMH HOPMOIPOCKTYBATEHOT
TEXHIKH, a TAKOXK Y Pa3i IOTpeGH pearye IpoekT pO3IOpAIKEHHS,

- OIiHIOE ehEKTHBHICTE 06PAHOT0 IPABOBOTO IIUIAXY BPETyIIFOBAMHA npobiemMu;

- IepeBipse NPOEKT PO3NMOPAUKCHHS HA BiIMOBIJHICTE BUMOTAM, BCTAHOBIICHEM
PernmamenToM palifepixaaMiHicTpalii, MOBHOTY OIODKEHHS i3 3aiHTepecOBAHAME OpraHaMH.

SIxmo mix 9ac oIpamOBaHHS TPOEKTY p§3nop5m}1<eHHﬂ BHABJICHO HEOOX1IHICTh BHECEHHSA NO
HBOI'O ICTOTHHX 3MiH Ta HEBIAIOBIOHICTh MOJIOXKEHL AKTAM 3aKOHOLABCTBA, FOPUINYHHMN BIIIiN
arnapaty paiiepxaaMiHICTpail IroTye 3ayBaKeHHS [0 TaKOTO IPOeKTy Ta noBeprae Horo Ha
AOOIPAIIOBAHHSA TOJIOBHOMY PO3POOHHKOBI 3 BIAIOBITHAME NPOIO3uiaMy. Y pasi, KM HeTOJIKH
IPOCKTY POSTOPAIDKEHHA HE MOXKYTh OyTH YCYHEHI IULIXOM NOOIPANOBAHES, IOPHIMTHUN BiALT
amapary paijepxaaMinicTpanii rotye BucHOBOX (1ofaTok 14).

IIpOEKT POSTIOPSKEHHS, Y TEKCT] IKOr0 MICTATHCS IOCHITAHHES Ha HOPMaTHBHO-IIPABOBI aKTH,
IOJAETECS AJIL IPOBSACHHS IPABOBOI EKCIIEPTH3HM PA30M 3 TEKCTAMMU 3a3HAYSHHX aKTiB.

Jlo IpoexTiB po3mopsmkens 000B I3KOBO NOOAIOTHCS JOKYMEHTH, Ha IIACTaBl SKUX BOHH
BHAFOTHCA (JIMCTH, 3BEPHEHHSA, MaTepialu MOJ0 BHALIEHHS 3eMENbHUX NUITHOK TOILIO), PEECTP
PO3CHUIKA 13 3a3HAYECHHAM HA3BH CTPYKTYPHOIO NiApo3ALTy paiinepikaaMidicTparrii — roJoBHOTo
PpO3po0HEKa, IPI3BHIA Ta iHILanis BiMIOBINATEHOrO 3a MiATOTOBKY IIPOEKTY POBHIOPSKEHHS 1
HOMepa TelxedoHy.

Komroprer, mo AomaoTeCs 10 MPOEKTY PO3MOPSIKEHHS (IIPO 100 BKAa3YETECS B TEKCTI
TIPOEKTY PO3TMOPSDKCHES) BI3YIOTECA Ha 3BOPOTHI CTOPOHI KEPIBHUKOM CTPYKTYPHOTO TiTpO3 Ty
paiaepxafMIHICTpalli — TOJOBHHM PO3POCHHKOM HPOEKTY pO3TOPSDKEHHS, HAYATHHEKOM
}iHAHCOBOTO YIpPaBIIHHA Ta B3acTYOHHKOM. TIOJOBH paiffepiamMisicrpauii, BIIIOBIIHO 1O
pO3mOnLTY 0008’ I3KIB.

HpoexTy posmopspKers (HaKasis) 3 KaapoBux muTams (0COG0BOTO CKIAMy) (Hpo NpHMHSTTS
Ha poOOTY, 3BUIbHEHHA, HAJaHHA BIIMYCIKH, BIAPAIKEHHA TOIMIO) TOTYE BIMMT 3 IIMTAHS
YIPaBIiHHA I[EPCOHAIOM amapary paifepxaiMiHicTpanii Ha INICTABI IONMOBIZHKX 3arMCOK
KEpIBHHKIB CTPYKTYpPHHX IIIPO3ALILB paiifiepxkaaminicTpanii, 3ass OPaliBHYKIB, TPYIOBUX
JIOTOBOPIB Ta IHINKX TOKYMEHTIB.

88. IlpoekTH posmopsizkeHb (HaxasiB) 3 OCHOBHOI M isSUTBHOCTI BI3YIOTBCS IEPIIAM
3aCTYIHEKOM ab0 3aCTyIHWKOM IONOBM palnepxamimicTpanil (Bimmosimmo mo PO3IIOIiTY
0GOB’3KIB), KEPIBHEKOM amapaTy paitiepkaiMinicTpanii, KepiBHIKaMu CTPYKTYPHHX IiAPO3MILIiB,
Y AKHEX IX CTBOPEHO, IIOCANOBAMHA 0c0OaMu, SKi BU3HAYCH] BUKOHABLSIMH 3aBNAHb, [0 MiCTATHCS B
IIPOEKTI, HAYAILHUKOM BIUIULy AITOBOACTBA Ta KOHTPONIO Ta FOPHIMTIHEM BiITLIOM arlapary
paiizepxaaMigicTpalii, mocamoBo 0co6oio, IHIMMA TTOCAOBUMA 0CO0AMH, SIKHX CTOCYIOTBCS Il
moxyMmeHTH. Ilpu 1npoMy 3a3sHawaeThes mocama, iHimiamu i mpissuime ocobH, ska BI3y€ TIPOEKT
PO3MOPSIPKEHHS, a TRKOXK JTaTa Bi3yBaHHs.

89. IIpoexTn posmopskeHs (Hakasis) 8 KaapoBuX OHTaHE (0COBOBOTO CKIIaZy) Bi3VIOTBCS
YIOBHOBAKEHOIO OCOGOI0 BIAUTULY 3 HHTaHb YNpaBIiHHA IEPCOHANOM, FOPHIMIHOIO BLAILTY,
BIZLTY (iHAHCOBO-TOCIIONAPCHKOrO 3abesnedeH s, BTy AinoBosCTBa Ta KOHTPOIIO amapaTry
paiifepKaIMIHICTpartii, KepiBHHKOM alapary, NEpIAM 3aCTYIHHKOM a6o 3aCTYIHHKOM TOIOBHA
paiiiepKaaMiHiCTpaIlii, 3rigHo 3 po3noxiIoM 0608’ A3KiB.




