MOCAJTOBA THCTPYKISA AEP)KABHUX CJIVIKBOBIIIB KATEIOPIN

"B" TA "B"

1. 3araabua indopmanis

Kareropis nocann | «B»

JepIKaBHOI CiTyKOH

[Tocana

I"onoBHuMit cnewianicT BIAIUTY AIJI0BOACTBA

Ta KOHTPOJIIO anaparty paiaepxaamiHicTpaitii

HaliMeHyBaHHs CTPYKTYPHOIO MiAPo3tiny’

Biuin pinoBoacTBa Ta KOHTPOJIKO anaparty
paiiaepkanmiHicTpaiii

HalimeHyBaHHS CaMOCTIHHOIO CTPYKTYPHOIO
mizposainy’

[Tocana 6e3nocepeiHbOro KepiBHMKA

Havwanpuuk  BiuIuly  aI0BOACTBA
KOHTPOJIIO anaparty paiaepxaamiHicTpaitii

Ta

[Tocana kepiBHHKA CaMOCTIHHOIO
CTPYKTYPHOTO mizpo3iny’

[Tocana ocobm, sika 311HCHIOE KOOPANHALLIIO
JSTLHOCT

Kepisauk anaparty paiaepkaamiHicTparii.

2. Mera nocaau

YCYHEHHS.

OpranizaunifHo-TexHiyne 3abe3neueHHs AISILHOCTI PaiOHHOI JepKaBHOI aiaMiHICTpaLli.
3abe3neueHns KOHTPOIIO 33 BUKOHAHHAM CTPYKTYPHHMH MiZAPO3AIJIAMH PaiOHHOI AepiKaBHOT
aaMiHicTpawii 3akoHiB VYKpainM, axkTiB Ta jopyudeHb [lpesunenta Ykpainu, Kabinety
Minictpis Ykpaiun, nopyuens [nasn Aaminictpauii [Tpesuaenra Ykpainu, po3nopsmkeHs i
A0py4eHb roJiiB 061acHOi Ta paOHHOT IepKaBHUX aIMIHICTPALLiH, @ TAKOXK BUBYEHHS aHaslily
MPUYHH TOPYIIEHHA TEPMIHIB BHKOHAHHA JOKYMEHTIB | BHECEHHS MPONo3uuiii momo ix

3. OcuoBHi nocanosi 000B'A3KH

OpranizoBye auioBoactso, 3abesnedye eauHmii Nopsaok pobOTH 3 JOKyMEHTaMH B
anapati Ta  CTPYKTYPHMX MiZpo3jinax palinepkaaMiHiCTpailii BUINOBIHO A0 HOPM
YHHHOIO 3aKOHOJaBCTBa, 3abe3neuye BNPOBaKEHHSN BUMOr IHCTpyKuwii Ta Hazae im
MPaKTHYHY | METOIMYHY JIOTIOMOTY 3 MHTaHb BEJICHHSA J1IJIOBOICTBA

OnpaiboBy€e NOKYMEHTH, JIMCTH OPraHiB BJIAJH , OPraHiB MIiCLEBOIO CaMOBPSYBaHHS,
OpradiB CylOBOi BiaaW, MIAPO3AUIIB UEHTPAILHUX OpPraHiB BHKOHABYOi BJIANM,
MIANPHEMCTB, YCTAHOB OPraHiB HE3aNeXHO BiZA (OPM BJIACHOCTI, OPraHiB MOJITHYHMX
napriii, o6’e1HaHb, AJBOKATCHKMX 3aMMWTIB, 3BEPHEHb MPABOOXOPOHHHMX OPraHis, LIO
HAJIXONATH 10 PalOHHOI JIEPKaBHOI aJMIHICTpALli, FOTYE 10 HMUX AaHAJIITHYHI, JIOBIJKOBI
Ta IHWI _MaTepiajM, a TaKoXkK TPOEKTH Pe30JIOUiii roJIOBH, MEPIIOro 3acTyNHHKA,




3aCTYNHHUKIB [OJIOBH Ta KEPIBHHKA anapary paiflOHHOI AEpPKaBHOI aJIMiHICTPaLIii. ]

[Tpuiimae, peecTpye, KOHTPOIOE | MEpeae 3a NMPU3HAYCHHAM BXIIHY KOPECMOHACHILIIO, a
TAKOXK BHYTPILIHIO JOKYMEHTalll0 paiiiepkaaMiHicTpauii, peecTpye i Bianpasise
BHUXIJIHY KODECTOHJICHIIIO, Bele KOMI'IOTepHy 0a3sy aaHuX BXiIHMX, BHXIIHHX,
PO3NOPANYMX  JIOKYMEHTIB,  JIOpy4€Hb  KEpiBHMLTBA  obijepkanminictpaiii  Ta
paiisepkaamMiHiCTpaLii Ta iHIIMX IOKYMEHTIB paiiiepxkaaMiHicTpaitii.

3abesneuye Benenns OGasu «Jleno 19.6.0», owoBieHHs indopmaiii B po3aini
«PosnopspkeHHs» odiuiiiHoro seb-caiity paiinepxkaaminictpauii B Mepexi IntepHer.

3abe3sneqye opraHisauiio ALIOBOACTBA, 3MIHCHIOE KOHTPO/b 33 CBOCYACHICTIO BHKOHAHHS
CTPYKTYPHHMH MiZPO3/iiaMH paifOHHOT IepKaBHOT aAMiHICTpalii 3aKoHIB YKpaiHu, akTis
Ta nopy4ets [IpesnaenTa Ykpainu, Kabinery MinicTpis YKpainu, MiHICTEPCTB Ta iHLINX
LEHTPaJIbHUX OPraHis BUKOHABYOI BJIAJIM, PO3NOPS/UKEHb TA JOPYYEHb roJIOBH 061acHOi
AePHKABHOI anmiHicTpauii, ronoBM paioHHOI aepkasHOi aaminicTpauwii, iHpOpMye
KEPIBHHUIITBO PafOHHOI AepKaBHOI a.nmmcrpalul MO NPUYHHH BUHUKHEHHS NOPYLIEHD y
BHKOHAHHI BHMOI 3a3HAYEHHX JIOKYMCHTIB, PUYHH MOPYLIEHHS CTPOKIB iX BHKOHAHHA i
BHOCHTb IMPONO3HLIIT LIOJ0 iX YCYHEHHS.

3abesneyye KOHTPOJIb 3a CBOEYACHHM HAAXOMKEHHAM IHPOPMALINHMX Ta 1HLIMX
MaTepiagiB  Bil CTPYKTYPHMX MiJPO3AINIB paiiaepkaamiHicTpanii, TepHTOPIANIbHIX
MIAPO3AUIB UEHTPAIbHMX OpPraHiB BHKOHABYOI BJAAM Ta OpPraHiB  MICLEBOro
CaMOBPSIYBaHHA PO CTAH BUKOHAHHS JIOKYMEHTIB.

['oTye 1 3aBYacHO Ta CHCTEMATH4HO HAJa€ CTPYKTYPHHM [APO3AINaM pailoHHOI
JePKABHOI ANMIHICTPAWIi  WIOTHKHEBI MMHCHMOBI HAralyBaHHS-TIONEPEDKCHHS PO
3aKiHYEHHS CTPOKIB BUKOHAHHS JIOKYMEHTIB.

lorye indopmauiiino-ananiTHuni  maTepian IS TOJNOBH  paifOHHOI  JAEPKABHOI
aZIMIHICTpAUli LI0/I0 BUKOHAHHS JIOKYMEHTIB, NMPHYUH MOPYIIEHHS CTPOKIB BHKOHAHHS
JIOKYMEHTIB, NPONO3HULIH 100 iX YCYHEHHS.

[TpoBOAHTE MOHITOPHHI CTPOKIB BHKOHAHHS noxyme}m's Ta CBOEYACHO IHPOPMYE rososy,
MEPLIOro 3aCTYNHHUKA, 3aCTYNHUKIB rOJIOBH Ta KePIBHUKA anapary paiiOHHOI JepkaBHOI
aiAMIHICTpaWli NpO CTaH BHKOHAHHA JOKYMEHTIB CTPYKTYPHMMH  MiApO3iiamu

painepaaMIHICTpaLLiii 3riHO iX Pe30MIOLLIii.

10

[loTye npoexT! posnopswkeHb i A0pyYeHb roJOBH PAOHHOI AepXKaBHOI anMiHicTpauii,
NPOEKTH HaKas3iB, AOpPYYeHb Kepmmnca anapary paﬁnepxcanmmcrpawl 3 NMUTaHb, LIO
HaJie)KaTh /10 KOMIMETEHW i BIAAUTY 33 BHCHOBKOM  FOPHAMYHOIO aummy anapary
opranmosyc ix peectpauito B [liBaeHHOMy Mmcpenouanbuouy yTpaBJiiHHI Mmlcrepcma
tocTuuii (M. Oneca), CBOEYAaCHO AOBOAMTH iX 0 BiAMOBIAHHUX CTPYKTYPHHX MAPO3 LB
paﬁnepxcanmmcrpauu TEPUTOPIATIBHHX mnpoamma LEHTPAJIbHUX OPraHiB BHKOHABYOI
BJIA/IW, OPraHiB MICLIEBOr0 CaMOBDSIYBAHHS, MiANPHEMCTB, YCTAHOB, OpraHisauiii,
cnyxboBux ocib Ta rpomMazsH.

11

3NIACHIOE  peecTpaliio  pO3NOPSUKEHb, J0PYYEHb paiinepakanmmcrpaw HakKasiB
KepIBHHKA anapaty, CBOEYaCHE I0BEICHHS iX 10 BHKOHABLIB Ta KOHTPOJIIOE CBOEYACHE iX
BHKOHAHHS.

12

Peectpye 1  Bianpasise  BMXiAHY  KOPECMOHICHLIIO  3arajibHOrO JIMCTYBaHHS
(3aKOHBEPTOBYE, A/IPECYE | MAPKYE BUXIJHY KOPECTIOHAEHILIIO).

13

Hece sianosinaneHicTs 3a 30EpeKEHHS NOKYMEHTIB, SKi 3HAXOMATLCH B  HOIO
KOMIMETEHLLI.

14

3abesneuye 3aXHUCT NEPCOHATBHUX TAHHX.

15

Bepe yuacth y niaroToBui 3BITIB rojioBH palioHHOI AepKaBHOI aaMiHICTpawii Ans ix
PO3rsay Ha cecii pailoHHOI pany.

16

[otye pasom 3 iHmMMH CTPYKTYPHHMH TiIpO3inamMk indopmauiiini Ta aHanituumi
MaTepiaJik JUIs NOAAHHS FOJIOBI PAOHHOI AepkaBHOI aAMiHICTpaLi.

17

BukoHye i1 QyHKLIT, BIANOBIIHO 10 NOKJIAJEHHX HA HHOTO 3aB/1aHb.




4. llpasa2 (kpim nepenbauennx crarreio 7 3akony Ykpainu "Ipo nepxasny ciyxby")

["onoBHuMit criewiaiicT BIAUIUTY AUIOBOACTBA Ta KOHTPOJIKO anaparty paiaepkaamiHicTpaiii mae
Mpaso:

1. ¥V BCTaHOBJIEHOMY TMOPAAKY 3aMUTyBaTH Ta OE3KOIITOBHO OTPUMYBATH BiJl JIEPIKABHMX
OpraHiB BIaaH, MIANPHEMCTB, YCTAHOB, Opraisauiii, rpoMaacbkux o00’€aHaHb HEOOXiaHI
CTATUCTHYHI Ta ONEPATHBHI JaHi, 3BITH 3 MHTaHb, 1O CTOCYIOTHCA MISUIBHOCTI BiZUIiy.

2. 3anywatd (axiBuiB CTPYKTYPHHX MiJIPO3NiNB paiiOHHOI AEpXKaBHOI aaMIHICTpalli, 3a
MOTO/KEHHAM 3 iX KEPIBHUKAMH, MPH PO3IJISL THTAHb, SKI BXOAATH /10 HOr0 KOMIETEHLLIT.

3. T'otyBatu y BCTAHOBACHOMY NMOPSAIKY 3AMHTH HA OTPUMAHHS BiJ MiAPO3ALIIB OPraHis
BHKOHABYOI BJIA/H, MIANPHEMCTB Ta YCTAHOB iH(OPMALLIO, TOKYMEHTH Ta IHIII MaTepianm,
HeoOXIIHI /U1 BAKOHAHHSA NOKJIAJEHHX HA BIUILT 3aBaHb.

4. Bpath y4acTh y Hapaaax i poBOAMTH iX.

5. IlpoBoanTh y Mexkax CBOET KOMNETEHIIIT NePeBiPKH BUKOHAHHSA CTPYKTYPHHMH NiApO3aiJiaMH
paiioHHOI 1epkaBHOI aaMiHiCTpauii 3akoHiB YKpainu, akTis Ta aopydens [Ipesunenra Ykpaium,
Kabinery Miuictpis Vkpainu, nopydens [nasu Anminictpauii ITpesnnenta Ykpaiun,
PO3MOPSAIKEHb | I0PYYeHb roiB 06,1acHoi Ta PaiOHHOT AepKaBHUX anMiHICTpaLLiii

6. 'otyBatn indopmauiiini Matepianm.

7. BHOCHTH MPOMNO3HLIi 100 BAOCKOHANEHHS POGOTH BiULiTy paifOHHOI AepiKaBHOI
aZMiHICTpaLlii.

9. BHOCHTH Ha PO3r/iAl HAYalbHUKA BiILTY ALTOBOACTBA Ta KOHTPOJIO anaparty Ta KepiBHHKa
anapaty MpoOro3Hilii WOA0 MoNiNueHHs poboTH, NpuUiiMaTH pilleHHS Yy BiANOBIAHOCTI 3
nocasioBUMH 000B'I3KaMH.

10. 3HalioOMHTHCS 31 CTAHOM J1JIOBOICTBA, 3AIHCHIOBATH KOHTPOJIb 38 BHKOHAHHAM HOPMATHBHHX
aKTIB y BIJUILIAX, YNPaBNiHHAX, IHIIHX CTPYKTYPHMX MiJpo3ainax painepxkaaminicTpauii Ta
BHMAraTH Bi/l NPAUIBHUKIB BUKOHAHHS BCTAHOBJICHUX NPaBHJI PoGOTH 3 IOKYMEHTAMH.

5. 3oBuimna cayxbosa komyHikanis?2

["onosuuii criewianict Biaainy AiIOBOACTBA Ta KOHTPOJIIO anapaty paiaepxaaminicTpauii
B3a€MOJIE 3  BUULIJIAMHM,  YNPaBIIHHAMH,  IHIIHMH CTPYKTYPHUMH  MiAPO3ALIaAMH
paiiziepXkaaMIHICTpaLlii, yCTaHOBAMH, OPraHi3awisiMK, MiNPHEMCTBAMH paiioHy 3 MUTaHb, 110
BUIHOCATBCH 0 KOMMETeHUil BIAALTY, Y NOPAAKY Ta TEPMiHW, BH3HAYCHi HOPMAaTHBHO-
npaBoBUMH akTamH, Pernamentom Binropoa-/lHicTpoBeskoi palionHoi nepkaBHOI anMiHicTpatii
Ta [lonoxenusm npo Biin.

B3a€MOBIZHOCHHH T0NI0BHOrO CriewianicTa 3 iHWMMH OpraHamu JACPKaBHOI BjIaAM Ta
OpraHamMH MICLEBOr0 CaMOBPATYBAHHSA 3/1IMCHIOIOTHC B YCTAHOBICHOMY 3aKOHAMM MOPSAKY 3
METOIO 3a0€3MeYeHHA HAIOKHOr0 BUKOHAHHS MOKNANCHNX Ha BiUIL AiIOBOACTRA Ta KOHTPOJTIO
anapary paiaepaamiHicTpaLii 3aB1aHb.

{Po30in 6 euxmoueno na niocmaei Haxasy Hayionanenozo azenmcmea Vipainu 3 numans
depacasnoi cayxcbu Ne 143-20 sio 31.07.2020}

6. YmoBH cayxou2

Buma ocBiTa BIANOBIAHOIO npodeciiinoro CIIpAMYBaHHS 3a OCBITHBO-
KkBasTihikaLlfiHUM piBHEM He HiKYe MONIOAIOro Gakanaspa, Gakanaspa. Crax po6otu 3a axo
y AeprkaBHiii ciyx0i Ha nocaai roJ0BHOro criewiasicTa He MeHwe 3 pokiB abo crax poborn




daxom Ha KepiBHHUX Mocanax B iHIMX cepax He MEHIIE 5 POKIB.

Ha nepioa BIANMYCTKH FOJOBHOrO CriewianicTa BIiZUIUTY JIJIOBOACTBA Ta KOHTPOJIIO anapary
paiinepkaaminicTpaiii  #oro o0OB’A3kM BHKOHYE IHIIMIA TOJOBHWH CnewiamicT BLUALTY
ALIOBOJICTBA Ta KOHTPOJIK) anapary paiiepiaaMiHicTpali.

[ConoBHMil cnewiaiicT BIAAUTY AUIOBOACTBA Ta KOHTPOJIKO anaparty paiaepixaamiHicTpaiii
HAa 4ac BIANMYCTKH HavaJbHMKA BIAAUTY JIJIOBOACTBA Ta KOHTPOJIKO  anapary
paiinepxkaaminicTpauii BUKOHYe Horo o0OB’sA3KM 3a BIJNOBIIHMM HAKA30M KEPIBHUKA anaparty
paiiaepxaamMiHiCTpaLlii.
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(nocana Ge3nOcepeHBOrO KepiBHItKa): (miznuc) (im'a Ta npissuie) (nara)

(nocana kepiBHHKA canocm‘iuom (mianuc) (im's Ta npi3suie) (nara)
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yTpaBiiHHA NEPCOHAIOM)

3n 0BOJO JHCTPYKUICIO omaiiomleml ‘éua)
Q}'@ﬂm W

( c) (nm) (im's Ta npizsume)

' 3a3snauaeTbes 3a HAABHOCTI.

? 3a3nauaeTnes 3a norpedu.
3a3zHauaeTses, AKWo Oesnocepeatiil KepiBHUK He € KePIBHHKOM Jep’KaBHOI cykOH B 1epKaBHOMY OpraHi.
3a3nHauaeTbes, AKWO Oe3nocepeaHiii KepiBHHK HE € KePIBHHKOM CAMOCTIHHOIO CTPYKTYPHOIO IMAPO3ALTY.
He 3a3HayacThes, AKIIO NOCAN0Ba IHCTPYKLUIA po3pobnseTses s KepiBHHUKA CyxOH yNpaBIiHHA NEPCOHANIOM.

{Dopma nocadosoi incmpykyii i3 sminamu, enecenumu 32iono 3 Haxkazom Hayionansnozo
azenmcemea YKpainu 3 numans 0epxicasnoi cayxucou Ne 143-20 gio 31.07.2020}




