MOCA/IOBA THCTPYKUISA AEPX)KABHUX CJ1

"B" TA "B"
1. 3araabua indopmauis
Kareropis nocamn | «B» |
JEPXKaBHOI CITyKOM
[Tocana ["onosuuii cneuianict By AiNOBOACTBA
Ta KOHTPOJIIO anapary paiaepkaamiHicTpartii
HaiimMeHyBaHHs CTPYKTYpHOro niaposainy’ Biaain ainosoncTsa Ta KOHTPOMIO anapary

painepxkaamiHicTpaitii

HaiimenyBanHs caMOCTIHOIO CTPYKTYPHOro
niaposminy’

Ilocana 6e3nocepenHboro kepiBHUKa Havanenuk  Bimainy  ainosozacrtsa Ta
KOHTPOJIIO anapary paiaepikaamiHicTpaiii

[Tocana kepiBHHKa CaMOCTIHHOIO
CTPYKTYPHOTO miiposziny’

[Tocana occl)6u, KA 3M1HCHIOE KOOPAMHALLIKO KepiBuuk anapaty paiiaepkaaminicrpatii.
NUSTBHOCTI

2. Mera nocaau

OprasizauiiiHo-TexHiune 3abe3neueHHs AiSIBHOCTI PaiiOHHOI  JAepkaBHOI azMiHICTpaLii.
3abe3neyeHHs KOHTPOIIO 33 BUKOHAHHSAM CTPYKTYPHHMM [MiAAPO3iNaMH PaiioHHO JEPIKABHOI
anaMiHicTpawii 3akoHiB YkpaiHu, akTiB Ta nopyueHs [Ipe3nnenta Ykpaiuu, Kabinety
MinicTpis Vkpainu, nopyuens [nasn Anminictpauii [Tpesunenta Ykpainu, PO3NOPSKEHD |
J0py4eHb rojiiB 001acHOi Ta paliOHHOT IePHKaBHUX aIMIHICTPALLiii, a TAKOK BUBYCHHS aHanisy
NPHYHH TOPYLICHHS TEPMIHIB BHKOHAHHA JOKYMEHTIB | BHECEHHS NPONO3MUii woxo ix
YCYHEHHS.

3. OcuoBHui nocanosi 060B's13KH

I | OpranizoBye ainoBoactso, 3abesneuye €auHMii NOPAAOK PoGOTH 3 JOKYMEHTAMH B
anapari Ta  CTPYKTYPHMX MiApO3AiNax paiifepkaamiHicTpaiii BiAMOBIAHO 10 HOPM
YHHHOIO 3aKOHOAABCTBa, 3abe3nevye BNpPOBAaDKEHHs BMMOr IHCTPYKuii Ta Hamae im
NPaKTHYHY | METOAHYHY JIOIIOMOT'Y 3 MHTaHb BEICHHSA J1iI0BOACTBA

2 | OnpauboBy€ AOKYMEHTH, IMCTH OPraHiB BJAJH , OPraHiB MICLIEBOrO CaMOBPSIYBAHHS,
Oprais Cya0BOi BjaaM, MIAPO3AUNB UEHTPAILHHX OpPraHiB BHKOHABYOI BJIAIH,
MINPHEMCTB, YCTAHOB OPraHiB HE3aJeXHO Biil (JOPM BAACHOCTI, OPraHiB MOJITHYHHX
naprii, 06’€aHaHb, aIBOKATCHKMX 3aMWTIB, 3BEPHEHb MNPABOOXOPOHHMX OPraHiB, MO
HAAXOAATh 10 PaiiOHHOI IEpXKAaBHOI aAMIHICTPALIi, rOTYE J0 HUX AHATITHYHI, 1OBIIKOBI
Ta IHWI MaTepiajW, a TaKoXK MPOCKTH pe30IOWiii  rojioBH, NEPUIOro 3acTyIHWKA,




3aCTYIIHHKIB T0JIOBM Ta KEPIBHHMKA anapary paioHHOI AepKaBHOI aMiHiCTpaLii. N

[Tpuiimae, peecTpye, KOHTPOMIOE | NEPeac 3a NPU3HAYSHHSM BXIIHY KOPECTIOHACHLIIO, a
TAKOXK BHYTPILIHIO JIOKYMEHTallil0 paiiiepkaamiHicTpaiti, peectpye i Bianpasisie
BUXUIHY KOPECHIOHACHUII, BEAe KOMIIOTepHy 6a3y JaHMX BXIiAHHX, BHXIIZHHX,
PO3NOPANYMX  JIOKYMEHTIB,  JIOpYYeHb  KepiBHMUTBA  obaaepxanminicTpaiii  Ta
paiisiepkaamMiHiCTpauii Ta iIHIIMX IOKYMEHTIB paiiiepkaaMiHicTpalii.

3abesneuye Benenns OGasu  «Jleno 19.6.0», oHoBreHns indopmaiii B posaini
«PosnopsupkerHs» odiuiiinoro Beb-caiiTy paiinepikaaminicTpatii B Mepexi InTepuer.

3abesnevye oprasisauiio AUIOBOACTBA, 3AIHCHIOE KOHTPOJIb 3a CBOCYACHICTIO BMKOHAHHS
CTPYKTYPHHMH MiJIPO3/iaMK paiiOHHOT IEpXKaBHOI afMiHICTpauii 3akoHIB YKpaiHu, akTis
Ta nopy4ens [Ipesnnenta Ykpainu, Kabinery MinicTpis Ykpainu, MiHICTEpCTB Ta iHImX
LEHTPaJIbHUX OPraHiB BUKOHABYOI BJIAM, PO3NOPSUKEHb Ta A0PYYEHb TOJIOBH 0061acHOI
JIEPAKABHOI  aAMIHICTpaLi, TrOJOBH paﬁouﬂoi JICPKaBHOI  anminicTpauii, iHpopmye
KEPIBHULITBO PaOHHOI JepKaBHOT anmmcrpaml Npo NPHYHHH BHHUKHEHHS MOPYLICHb Y
BHKOHAHHI BUMOI 3a3HaYEHHX JIOKYMEHTIB, IPUYMH MOPYIIEHHS CTPOKIB iX BUKOHAHHS i
BHOCHTb IMPOMO3MLII 010 iX YCYHEHHS.

3abesnedye KOHTPOJb 3a CBOCYACHWM HANXOMKEHHAM iH(OPMAUIMHMX Ta iHWIMX
MartepiagiB  BiA CTPYKTYPHMX MIiAPO3NIB paiiepkaaMiHicTpalii, TepuTOpianbHuX
MAPO3AUIB  UEHTPAILHUX OpPraHiB BHKOHABYOI BJAAM Ta OpPraHiB  MICLEBOro
CaMOBPSA/lyBaHHs MPO CTaH BUKOHAHHS JIOKYMEHTIB.

[otye | 3aBuacHO Ta CHCTEMaTHYHO HANAE€ CTPYKTYPHHM MiAPO3AiAaM  paiiloHHOI
ACPXKABHOI ANMIHICTPALii  LMOTHKHEBI NHMCHMOBI HArALYBAHHA-TIONEPEIDKEHHS T1PO
3aKIHYCHHS CTPOKIB BHKOHAHHS JIOKYMEHTIB.

Foryc indopmauiiino-anani THaHi Ma'repiann JUIL TOJIOBH  PaiOHHOI  JepXkaBHOI
AJIMIHICTpALli 11010 BUKOHAHHA JIOKYMEHTIB, MPHUYMH NOPYIIEHHS CTPOKIB BUKOHAHHS
JOKYMEHTIB, NPONO3MLIH WOAO0 iX YCYHEHHS.

ITpoBOANTL MOHITOPHHT CTPOKIB BUKOHAHHS JOKYMEHTIB Ta CBOEYACHO iH(OpMye roJioBy,
MEPLIOro 3aCTyNHUKA, 3aCTYNHHKIB rOJIOBH Ta KePIBHMKA anapary pafioHHOI epikaBHOI
aiMiHiCTpauli 1po CTaH BHKOHAHHA JOKYMEHTIB CTPYKTYPHHMH [iApO3AiiamMu
pafnepKaaMiHICTpaLliii 3riHO iX Pe30 oL

10

["oTye nMpoekTH po3nopsmIKeHs | JI0pYH€Hb rOJIOBH PaiiOHHOI ACPkKaBHOI aaMiHiCTpauii,
MPOEKTH HaKasiB, JOpyYeHb Kepmuuxa anapaty paiaepkaaMIiHICTpalli 3 NMUTaHb, IO
HaJIeKaTh 10 KOMINETEHUIi BIULUTY 32 BHCHOBKOM  IOPHIMYHOIO aummy anapary
opramsosyc ix peectpauito B [liBaeHHOMY Mmcperlona.nbnouy yNpaBiiHHi Mlmcrepcma
tocTHuii (M. Ozeca), cBOEYACHO JOBOAMTS iX 0 BIANOBIAHMX CTPYKTYPHHX MiAPO3AiniB
paﬁnepxcanmmcrpauu TEPUTOPIAILHAX MiJIPO3/IIIB LEHTPAIBHHX OPraHiB BHKOHABYOI
BJIJIW, OPraHiB MICUEBOr0 CamMOBDSAYBaHHS, MIANPHEMCTB, YCTAHOB, OpraHizauiii,
cayx00BHX 0Ci0 Ta rpomMasiH.

11

3niHCHIOE  peecTpauiio  pO3NOPSIKEHb, JOPYHYEHb paizepxaaminicTpaLi, Haka3is
KEPIBHHKA anapaty, CBOEYAaCHE JIOBE/ICHHS iX /10 BUKOHABLIB Ta KOHTPOJIIOE CBOCYACHE X
BHKOHAHHS.

Peectpye | BianpaBase BHXIAHY  KOPECMOHICHLIKD  3araJbHOro JINCTYBaHHS
(3aKOHBEPTOBYE, AIPECYE | MAPKYE BHXIJHY KOPECTIOHAEHILIIO).

13

Hece BianosinaneHicTs 3a 30€peKeHHs NOKYMEHTIB, SKi 3HAXOAATHCH B HOIO
KOMIIETEHLLIT.

14

38683"6‘!}'6 3aXHCT NEPCOHAJIBHUX JIAHHUX.

15

bepe y4acTh y niaroToBui 3BITIB rOJIOBM paiflOHHOI JepikaBHOI anamidicTpauii s ix
PO3risily Ha cecii paioHHOI pajiu.

16

[lotye pasom 3 iHWMMM CTPYKTYpHMMHM mizpo3ainamu indopmauiiini Ta awaniTHumi
MaTepiaJiv JUIs NI0AaHHA IOJIOBI PaiiOHHOI AePKaBHOI aMiHICTpaLLii.

17

Bukonye iHu yHKUii, BIANOBIAHO 10 NOKIAAEHHX HA HOTO 3aBAaHb.




4. Ipaea2 (kpiM nepepbauenux ctarrelo 7 3akony Ykpainu "TIpo nepxkasity cayxoy™)

on0BHMIA clieLiaicT BIININY AIIOBOACTBA Ta KOHTPOMIO ariapary paﬁnepmaﬂMiH‘iCTpauil' Mae
npaBo;

1. Y scranoBreHOMY NOpsaKy 3amMTYBaTM Ta GE3KOLUTOBHO OTPUMYBATH Bij AECPHKABHHX
OpraHiB BJlady, NiANPHEMCTB, YCTAHOB, OPraHizalii, rPOMAICLKMX 06’ €AHAHL HEOOXinHi
CTATHCTHYHI Ta ONEPATHBHI 1aHi, 3BiTH 3 NMUTaHb, LIO CTOCYIOTHCS AiSABHOCTI BUIALNY.

2. 3anyuatd axiBuiR CTPYKTYPHHX NiAPO3ALNIB PaHOHHOI HEPXKABHOT aJMIHICTpalli, 3a
MOTOMIKEHHAM 3 iX KEPIBHUKAMMU, TIPH PO3FJIAAT NMHTAHD, AKI BXOAATb 10 HOTO KOMIIETEHL].

3. I'oTyBaTH y BCTAHOBACHOMY NOPAAKY 3AIHTH HAa OTPHMAHIIA BiJ( 1T APO3LLIiB OpraHiB
BHKOHABYOI BJIAAH, NINPHEMCTB Ta YCTaHOB IH(OPMALLiI0, JOKYMEHTH Ta iHLH MaTepiany,
HCOOXIIHI A1 BAKOHAHHA NOKNAJEHHX HA BiIAIN 3aBAaHb.

4. bpaTu y4acTth y Hapanax i npoBOAUTH iX.

5. [IpososiTn y Mexax cBoei KOMNETEHITIT NEPEBIPKK BUKOHAHHS CTPYKTYPHUMM MiAPO31iNaMu |

PaiOHHOI NepKaBHOT AAMIHICTpALIl 3aKoHiB YKpailu, akTie Ta AopyueHs TIpesuncnta Ykpainu,
Kabinery Minictpis Ykpaiwu, nopydess [naBu Axminictpamii  [Ipesunexra Ykpainu,
PO3NOPSAUKEHD | ZOPY4EHD roliB 06JaCHOT Ta PaHOHHOT AEpPKABHUX anMiHiCTpaLLii

6. l'otyBaTh indopMariiiini Marepianm.

7. BHOCHTH TIPOMNO3uUIi 100 BAOCKOHANCHHS POGOTH BILILTY PaioHHOT IepraBHOT
aaMiHICTpali.

9. BHOCHTH HA PO3rIIAN HAYATHHHKA BIALINY NLTOBOUCTBA Ta KOHTPOIO anapaTy Ta KepiBHUKA

anapaty NpoMo3MUil WOeAe noninuiemis poGOTH, NpUAMATH DIICHHA Yy BILANOBIAHOCTI 3 -

10CaJORMMH 0DOB'A3KAMM,
10. 3naHOMUTHCA 31 CTAHOM AITOBOACTBEA, 3AIHCHIOBATH KOHTPO!Ib 32 BUKOHAHHAM HOPMaTUBHHX

aKTIB y BULIUIAX, YNPABJHHHAX, (HIMX CTPYKTYPHMX NiZpo3gizax paiaepxaaminicTpawii Ta

BMMAraTH Bill PALIBHUKIB BUKOHAHHSA BCTAHOBIICHNX NPABHIL POGOTH 3 JOKYMEHTAMMU,

5. 3oBHimus cny:x060Ba KomyHikauis2

[omoBHuii cuelianict Bianiny miNOBOACTBA Ta KOHTPOJIKO anapary panaepxaamiHicTpanii
B3a€MOJAIE 3 BIAAINAMH,  YIIPaBIHHAMYE,  IHIUHMH CTPYKTYPHUMHU  NIApo3ainamu
pakaepxa/IMIHICTpaLlil, YCTAHOBAMM, OpraHi3allisMu, NIANPHEMCTBAMH PalOHY 3 MHTAHDb, 1O

| BUIHOCSITBCSl [0 KOMOETEHLIl BiAiNy, y NOPSAKY Ta TEPMiHW, BH3HAUCHI HOPMAaTHBHO-

NpaBOBUMHM akTamu, Pernamentom Bitropoa-JlHicTpoBebkoi patioHHol nep#asHOi aaMiHicTpauii
Ta [ lonoxxennsm npo sigain.
B3aemosiHOCHHH ronosHoro crnemianicta 3 iHIWIMMM OpraHamu NEPKAaBHOI BhAKM Ta

OpraHamu MICUEBOTO CaMOBPSATYBAHHA 3AIHCHIOKOTECA B YCTAHOBACHOMY 3aKOHAMM MOPSIAKY 3

METOK 3a0€3NEHEHHS HATICKHONO BHKOHAHHS MOKIaACHHX Ha BiIiN AIOBOJICTBA TA KOHTPO:IIO |

anapary panaepxaaMiHicTpaiui 3aBIaHsb.

{’030in 6 euxatoueno na nidemasi Haxaszy Hayionaienozo azenmemea Vrpainu 3 numane
depaicagnol cayuctu o [43-20 ¢io 31.07.2020}

6. YvoBu city:x6m2

Buuia OCBITA BIAMOBi AHOrO npodeciiiHoro CHIPAMYBAHHS 3a OCBITHBO-

KBaTIhIKAIHHIM PIBHEM HE HHKYE MOJIOILIOTO GaKanaBpa. Gakanaspa. Ctax poboTH 3a haxom |
Y Aep:KaBHiA Cyx0l Ha MOcai rOJIOBHOrO CrIEINaTicTa He MeHuIe 3 POKiB ab0 CTa pobotu 3a




.

(haxom Ha KepiBHHMX rocajaax B iHIIMX cepax He MEHILIE 5 POKIB.

Ha nepioa BiANyCTKH rolOBHOrO creuianicTa BiUIUTY AUIOBOACTBA Ta KOHTPOIIIO anapary
paiinepkanaminicTpauii  #oro 00OB’S3KM BHKOHYE IHLIMH TOJIOBHMI cnewiasict Biutiay
NIIOBOJICTBA Ta KOHTPOJIO anapaty paiaepkaaMiHicTpaitii.

["onoBuwii cniewianicT BUUIUTY AIIOBOACTBA Ta KOHTPOIIO anapary paiaepxkaamidicTparii
Ha 4ac BIANMYCTKH HaYaJbHUKA BIJUITY JUIOBOACTBA T4 KOHTPOJIKO ~ anapary
paiizepxaaMIHICTpaLli BUKOHYE #Oro o00B’A3KHM 3a BIANOBIIHMM HAKA30M KEPIBHMKAa anaparty

paiinepikaaMiHiCTpaLii.

oosaesiint._fipgiss/ W Harn.eit Kaecino 0/&7}//

(nocana Ge3nocepenHboro kepisumka) (miznuc) (im's Ta npissHuLe) (nara)
(nocaza KepiBHHKa CAMOCTIHHOIO (mianuc) (im'st Ta npi3BHLLE) (nara)
cTpyKTYpHOTO ninpoaainy)’
lor_apey 3 ped. ynpebe pepcor. o F._ fopocertnwe oy 22
(nocana kepiBHMKA cnyakﬁu TAn#MC) (im'& Ta npissume) (nara)

yTpaBiHHA nepcoua.nom)

3 nocanoBoIo0 IHCTPYKUIEK 03HANOMICHHTI(HA)

4 7 O4.04 W\ 3\)&_\\\(1 Nazumena
(nianwc) (nara) (im'n Ta npYBHLIE)

' 3a3nauacTbes 3a HasBHOCTI.

? 3a3nauaerves 3a norpebu.

? 3asnavaernes, AKuIO Ge3nocepenniii KEPIBHUK HE € KEPIBHHKOM AepKaBHOI CirykOH B 1epKaBHOMY OpraHi.

* 3asnavaerses, Akwo HesnocepenHiii KePIBHHK HE € KEPIBHUKOM CAMOCTIHHOMO CTPYKTYPHOIO MiApO3ity.

’ He 3a3HAYAETHCA, AKILO M0CAN0BA IHCTPYKUIA PO3POOAAETLCA /IS KePIBHHKA CIyKOM YNPABIIHHA MEPCOHANOM.

{@opma nocadoeoi incmpyxuii is sminamu, enecenumu 32iono 3 Haxazom Hayionansnozo
azenmcemea YKpainu 3 numans oepyucasnoi cayxucou Ne 143-20 gio 31.07.2020}




