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ITocagoBa incTpykuis
rOJIOBHOT'O crieniaJicra apxiBHoro Binaiy

binropoa-/Inicrposcrskoi paioHHOI Aep:kaBHOI agMiHicTpamii

1. 3aranbna ingopmanis

Kkareropis nocanu [ B [X|B

ITocama Ge3nocepenHBOrO KEpiBHUKA

Hauanbnuk apxisroro Binniny Binropoxa-JInictposeskoi
paioOHHOI AepKaBHOI aaMiHicTparii

[locana kepiBHMKAa CaMOCTifHOTO
CTPYKTYPHOTO HiApO3 iy

Havaneruxk apxiBroro Binniny Binropoa-JIHicTpoBCEKOi
paioHHOI JepKaBHOT anMiHicTpanii

2. Mera nocaan

I[lJIOBOI[CTBa

Peanizauis aepxasuoi nomituku y chepi apxiBHoT cipasy i AiIOBOACTBA, 3AiHCHEHHS YIpaBIiHHSL
apXiBHOIO CIIPABOIO i JiJIOBOACTBOM HA TEPUTOPIT paifony.

KOOpZ[I/IHaHISI HisTLHOCTI  OpraHiB [epXkaBHOT BIIaAM, OPraHiB MiCLEBOTO CaMOBDSITyBaHHS
Hl,Hl'IpI/IEMCTB YCTaHOB Ta OpraHizamiif ycix ¢opM BJAacHOCTi y NMUTAHHSX apXiBHOI cpaBH i

3niliCHEHHA KOHTPOIIIO 3a MisUIBHICTIO apXiBHUX YCTAHOB i CIIy0 NinoBOACTBA.




3. OcHOBHI moca0Bi 060B’sI3KH

I | Bene 3Benenuit 06ik apxiBHIX MOKYMEHTIB, 1O 30€piraloThCs B OPraHax JepKaBHOl BIIa/IH,
Ha MiANPHEMCTBAX, B YCTAHOBAX i OpraHi3amisx palioHy He3aIexkHO Bix HOpM BIacHoCTI, a
TaKkOX BEIE 0COOMCTHUI IPUHOM rPOMAJISH 3 THTAHb, L0 HANEKATH 10 IOBHOBAKEHE
apxiBHOTO BiyIiy.

2 | Posrnanae HoMeHKIIaTypu cripas, nofasi OpraHamul IE€pXKaBHOI BIa/IU, MiANPUEMCTBAMH, YCTAHOBAMY i
OpTraHi3alisMU He3aJIEXKHO Bil POPM BIIACHOCTI, 06'€THAHHAMK TPOMaJisiH, Ta MiATOTOBJEH] HUMHU
OIIHCH CTPAB MOCTIAHOTO 36€piraHHs i 3 0CO60BOr0 CKIALY, aKTH IIPO 3HULIEHHS JOKYMEHTIB, 1[0 He
NiIAraroTh 36epiraHHio, moaae ix Ha PO3IILAA €EKCIIEPTHOT KOMICii Ipy apxiBHOMY Binini
painepxagMiHicTparii Ta eKCIEPTHO-TIepeBipHOT KoMicil JlepxxaBHoro apxiy o6macri.

3 |Tlepesipsie po6oTy apxiBHUX TAPO3MIME i Cny0 JiNOBOACTBA B OpraHax AEpXaBHOT BIAjM,
Ha MiANPHEMCTBAX, B yCTAHOBAX T4 OPraHi3alfisX HE3ANEKHO Bil popmu BracHocTI 3 METOIO
3MiMCHEHHS KOHTPOMIO 3a JOTPUMAHHSM CTPOKiB 30€piraHHs JOKYMEHTIB, BUMOT OO0 YMOB
ix 30epiransl, NOpsAKy BeJeHHS OJIIKY Ta AOCTYIy 0 HMX, HAJIA€ 3a3HAYEHUM MiAPO3inaMm i
ciyx0aM METOIMYHY JOTIOMOTY B OpraHi3alii JiI0BOJICTRA Ta 30epiraHHi TOKyMEHTIB.

4 | 3nilicHroe mpuitMaHHs, 36epiraHHs, pamioHaIbHE PO3MIIllEHHs TOKYMEHTIB B apXiBOCXOBHII
Ta 3a0e3nedye iX 30epexeHiCTh, MPOBOLHUTE IICPEBIpKY HASBHOCTI # (hisuuHOrO CTaHy
JIOKYMEHTIB, BU3HaYac MOTpeGy iX pPEMOHTY, oopmise mincymkn poGotu 3 NEPEBIPSIHHS
HasBHOCTI Ta PO3IUYKY HOKYMEHTIB, 3IiHCHIOE PEMOHT, OIPABICHHS, 3HEMUIIOBAHHS,
KapTOHYBAHHS TOKYMEHTIB;

5 |Bunae opraHam nepyasHoT BlIajH, NiIPHEMCTBAM, YCTAHOBAM i OpraHi3aiism, IOPUIMYHUM i
(}i3MYHAM 0CO6aM B yCTAHOBIEHOMY TIOPSIKY apXiBHi IOBi/IKH, KOIII Ta BUTATH 3 TOKYMEHTB,
o nepedyBaroTh Ha 30epiranHi y Bimrini

6 | [IpoBOAMTE MPHITOM rPOMAJIAH 3 IUTAHS, IO HATEKATH J0 TIOBHOBAXEHb BiUIiTy;

7 |IIpoBOIUTH TEpeBipKy HAABHOCTI i (ismyHOrO CTaHy MOKYMEHTIB, BH3HAuae norpedy ix
PEMOHTY, opopmIIsie iACYMKH pOGOTH 3 TEpEBIPSHHES HATBHOCT] Ta PO3IIYKY NOKYMEHTIB;

8 | KoHTposmoe TeMmeparypHO-BosioricHuif Ta CaHITapHO-TirieHiYHMI pexuMu 36epirans,
HOXEXHY Oe3MeKy B apXiBOCXOBHIII;

9 |Hanae apxiBHi 10Biku, xomii a60 BUTSTH 3 JOKYMEHTIB, TAKHM 9HHOM BHKOHYE 3aITUTH
IOpUINYIHUX Ta Gi3HUHEX 0Cib;

10 | oTpumMyeTncs:

- AOTPHMAaHHS NPaBHI i HOPM OXOPOHH Mpari, BAPOGHHYOT i TPYAOBOI AMCLUTUTIHH, [IPABHII
BHYTPILIHEOTO TPYAOBOIO PO3MOPAIKY Ta IPOTHIIOKEKHOTO 3aXUCTY;

- BUMOT 3aKOHOZABCTBA MO0 3a00iraHHs KOPYIILii;

4. IIpaBa (xpim nependaveHuX crarTero 7 3axony Yxpainu «I1po mepsxaBHy CILyK0y»)

[onoBHMit cneniamcr Mae PaBo:

- OTPUMYBAaTH Bill NEpXKAaBHUX OpraHiB, OPraHiB MiCIIEBOrO CaMOBPSAYBaHHS, MiANPHEMCTS,
YCTaHOB Ta OpraHisallil He3anexHo Bif GOpM BIACHOCTI iHpOpMaNiro cTOCOBHO apXiBHOT cpaBu
Ta JIiIOBOACTBA;

- BHOCUTH IIPONO3HLiT 00 BAOCKOHAIEHHS POGOTH BifUTiJTy, yMOB 30epiranss, IPAMHOEHHS Ta
BHKOPHCTAHHS apXiBHUX JOKYMEHTIB.




3. 30BHImAA cay:x00Ba KoMyHiKaNis

["onoBHUI cnerianict apXiBHOTO BiJALNTy 3 METOIO HAIEKHOTO BUKOHAHHS MOKJIaACHNX Ha BiIin
3aBllaHb, CBOIX MOCAJOBHX OOOB’S3KiB Ta HOpYdYeHb KEPIBHULTBA, y MeEXax KOMIICTEHII],
B3aEMOJIE 3 IPENCTABHHKAMH OpTaHiB JCpKaBHOT BHKOHABYOT BNAAM, iX CTPYKTYpHHX
MiZpO3IiNiB, OpraHiB MiceBoro CaMOBPANYBAHHSA, TEPUTOPIANbHMX OPraHiB LEHTPATLHHUX
OpraHiB BHKOHABYO! BJIa[H, CYJOBHX T4 iHIINX OpraHiB, MiANPHEMCIB, YCTaHOB, OpraHi3ami
TOIIIO.

l'onoBrwii cnemianicr sinainy omepxye indopmanito, HeOOXiqHY IS BUKOHAHHS 0CaJOBHX
O0OB'A3KIB Bifl IHIIMX CTPYKTYpHHX MiAPO3AiNiB  paiimepxkanMinicrpanii. v BUIIAJIKY
HEOOXIHOCTI, 32 JOPYYEHHAM HAYATLHUKA apxiBHOTO BIIILTy CHiNBHO 3 IHIIMAMHE CTPYKTYPHUMH
mi/Ipo3/tifiaMH| paiinepkaaminicrpanii, Oepe yuacTb y BUKOHAHH] BiAMOBigHuX JOKYMEHTIB.

6. Cneuniaabui ymoBH cityx6m

B l'onoruit cnemiamicr apxiBroro Bi/Ulilly IIPH3HAYAETHCA HA HOCANY Ta 3BiNLHICTHCS 3 Iocanu
HaYaTbHUKOM apXiBHOTO Bianiny binropoa-JlnicTpoBeskoi PafoOHHOI NepkaBHOT anMinicTpanii y
MOpsAAKY, nependauenomy 3akonamu Ykpainu «IIpo Micuesi AepxkaBHi agminictpauii» Ta «I1po
ZniepiaeHy cmyx0Oy». ['onoBHUH crneniamict apxiBHOro BiUTUTy HiANOPSAKOBYETHCS Ha4aJIbHUKY
apXiBHOTO Bifmisty.

Ha mocamy romoemoro creuianicra BiUNiTy HpU3HaYaeThecs 0coba, sKka BiTHHO BOJIOZI€
ACPKABHOIO MOBOIO, Mae moOBHy abo 0a3oBy BHIY OCBiTY BiAmOBiAHOrO npodeciiftHoro
CIpSIMyBaHHsA 3a OCBITHbO-KBami(ikamiifiaum piBHEM Marictpa, cnemianicra, GakanaBpa, 3
N0cBizoM po6OTH Ha mocanax ACpixaBHOI ciy:k0u kaTeropii «By» uu «B» abo moceizom Ciy>k0u B
OpraHax MiCLEeBOro caMOBpsIyBaHHs, 460 AOCBiIOM po6OTH Ha KepiBHUX mOcajax mianpHeEMCTS,
YCTAHOB Ta OpraHi3alliii He3aMeKHO Bill pOPMH BIACHOCT HE MEHIIE OHOTO POKYy.

lonoBHuii cnenianicr apxisroro sinmizy Mosxe OyTH HanpaBeHHuii y cityx60Be BiApsSuKeHHs 1Tt
BUKOHAHHS CBOIX IIOCAIOBUX 000B’SI3KiB 1033 MEKAMHU OCTIHOLO Micd ciryKOu.

TpuBaiicTe po6oyoro 4acy cranoBHTH 40 roauH HA THXICHB — I ITUACHHUN POOOYHIi THIKICHE.
Ha gac BixcyTHOCTi HavanbHuKka Bimminy (mepeOyBaHHs y BimmycTii, Ha TKapHIHOMY UM 3 iHIIAX
MiZICTaB) BUKOHAHHA HOTO 0GOB’S3KiB MOe IOKJIaNIaTUCS Ha TOJIOBHOIO CIemiaticra Biaminy
Bi/IMOBiIHIM HAKa30M HaYaIbLHAKA BiAminy.

I"onoBuuii cnenianicr apxisroro Biainy TIPOBAIATE CBOKO MsUTLHICTB 33 aApecoro:ByL.. Kpictiana
Bepuepa 82A ta 84, cmr. Capara, Binropoa-/Iaictposchkmii paiton, Onecska 061acTb.

3 mocaaoBo0 iHCTpPYKIicKo O3HaloMIeHuTi(HA)
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